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FACE SHEET

PROFILE OF THE SUPERVISOR
[To be filled by Field Work Supervisor (FWS)]

Name of Field Work Supervisor

Address of Supervisor
(office/personal)

Phone No. Office/Residence /Mobile
of Supervisor

E-mail

Designation/Profession

Name of the University awarded
MSW/MA

Area of Specialization

Teaching/Professional Experiece

Date of Appointment as
Field Work Supervisor

Signature of Field Work Supervisor Seal & Signature of Study Centre Coordinator

Note:

The Block Placement Journal would be returned back to the student if the details given in
the face sheet are incomplete or not filled by the student and the Field Work Supervisor.




IMPORTANT

Your Block Placement Journal is a precious document. You must
keep it in a safe place at home, while on travel, at study centre etc.
1t is safer to keep a separate personal diary with all notings so that
in case of loss due to any kind of unforeseen event, you can still
compile the work done and get it certified by the Field Work
Supervisor in a fresh copy of the Journal. It is suggested that you
keep a photocopy of the Journal before submitting the final report
to the study centre for your personal record. Remember to take an
acknowledgement slip from study centre while submitting the final
report. The Journal will be submitted to Student Evaluation
Division, IGNOU, Maidan Garhi, New Delhi-110068 by the study
centre coordinator along with the award list submitted by the
SUpervisor.




I ntroduction

Dear Student,

Welcometothefirgt year of MSW Programme. The Mastersin Socia Work programmewould provideboth
academiclearning and professiona education andtraining. Thefield practicum hasbeendesignedinsucha
way that each |earner would be provided adequate opportunities of gaining knowledge, information and the
much needed skillsfor working with peoplein various areas of intervention. During thefirst year you are
taught basi csof Professional Socia Work. Youwill aso do practical s based on some of themethods of social
work through concurrent field work. Block placement isdone only after compl eting thefirst year field work
and submission of field work journal MSWL-013.

It isintended that the candidate completing thisprogrammeof study should beableto:

Understand the basi ¢ concepts, professional aspectsand various methods of socia work

Understand the basic knowledge of human rel ationship, various devel opmental aspectsof human
being.

Have sound knowledge about the what, why and how of various social work methods and their
relevancein practice.

Understand socia work as aprofession and the val ues,principles and ethics of professiona social
work.

Who can benefit from thisprogramme?

The programmeof study will behighly beneficia to anumber of people. Thespecifictarget learnersfor this
programmeof study are:

Hedlth careproviders

Teachers(Schools, collegesand Universities)
NGO functionaries

Rdigiousleaders

Serviceprovidersinsocia and welfareagencies
Corporate sector, etc.

Block Placement

Block placement should be donein one organi zati on/institute/social welfare agency for onemonth whichis
mandatory under the supervision of an approved FWS (by IGNOU) at study centre who has done MSW/
M.A. (social work). The Block Placement isrequired to be done under the guidance of your field work
supervisor from theagency. The university hasprepared this separatejournal M SWL-014 for writing block
placement reports. Asastudent you areexpected to practiceexclusively any two of themethodsviz;
CaseWork, Group Wor k, Community Organization, Social WelfareAdministration, Social Action
and Social Wor k Resear ch during your placement in discussion with thefield work supervisor from
theagency. Thefield work supervisor of MSWL-013 will facilitate the student for block placement by
hel ping the student in finding an agency, seeking necessary permission, issuing necessary lettersand finally
forwarding therecord duly signed to Registrar, Student Evaluation Division, IGNOU Maidan Garhi, New
Delhi—110068. Read Field Work Manual for moredetails.
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The models for report writing of various methods of social work mentioned above are given with illustration in
Field Work Manual MSWL-013 (Block-1). Apart from writing reports for the methods practiced by you as
a student, you are also expected to submit a detailed report of the organization where you were placed based
on the following guidelines:

1. Name ofthe agency/institution

2. History of the agency/institution

3. Institutional objectives

4. Administrative structure — executive body, board members, registration details
5. Type of work (programme/projects)

6. Funding sources

7. Number and target group of beneficiaries
8. Organizational structure

9. Infrastructure facilities

10. Success stories, limitations

11. Future plans

12. Detailed report of the work done by the student in the agency during block placement namely practice
report on any one of the methods of social work.

Evaluation

The evaluation for block placement would be done both by the field work supervisor and by the faculty from
SOSW, IGNOU HQ. The field work supervisor (internal) will be giving marks out of 100 and the
faculty(external) SOSW, IGNOU will be assigning marks out of 100. Minimum 50 per cent marks, both by
the supervisor and the faculty separately are required to qualify in Block placement. In case if you fail to
secure 50 per cent you will have to repeat the block placement and rewrite the journal for revaluation.

You should keep a duplicate/photocopy of MSWL-014 before submitting the same to the study centre for
forwarding to the University .

Dr. Saumya
Programme Coordinator



PASTE THE CERTIFICATE OF MSWL-013 (Field Work done in first year) IN THE BOX







PASTE THE CERTIFICATE OF MSWL-014 (Block Placement done in first year) IN THE BOX
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LOG SHEET

Note : Kindly fill this everyday and get it signed by MSW professional who is supervising you at
the agency.

Name of the Organisation :

A ESS: evrereeeerereecerrereeseereseescesessesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesssssssessessssessssanne

SI. | Main Activities Date Student’s Agency Supervisor’s
Signature Signature
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You must ensure that your block placement is required to be done under the
guidance of a field work supervisor who is approved by IGNOU, provided at
the Study Centre having MSW/ML.A.. (Social Work).

12



Block Placement Report

Block placement report is to be written on a daily basis giving date and the report for the day in about one
page. During the first few visits, you may like to present a lengthy report as you will have to provide the profile
ofthe agency.

After writing reports of one month, kindly provide a brief summary in less than five pages giving details about
your response, experience and observations.

Profile of the Agency

Follow the format given earlier in this journal.


















Block Placement Visit 1
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :

Note : Agency supervisor is the social work professional who supervises your work at the agency.






Block Placement Visit 2
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 3
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 4
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 5
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 6
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 7
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 8
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 9
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 10
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 11
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 12
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 13
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 14
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 15
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 16
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 17
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 18
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 19
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 20
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 21
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 22
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 23
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 24
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 25
Date :

Time : am. to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 26
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 27
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 28
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 29
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Block Placement Visit 30
Date :

Time : am to pm

Duration :

Name of the Agency/ Community:

Name of the Supervisor:

Name of Agency Supervisor :







Report of Individual Conference

During the block placement 5 individual conferences will be held. Before going for the individual conference,
you are expected to prepare for the individual conference so that you can discuss all the problems and other
points pertaining to field work practicum. Read Field Work Manual (MSWL-013 Block-I) for more details.

Report of Individual Conference 1
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Date of Submission:

Comments by Field Work Supervisor

Date and Signature
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Report of Individual Conference 2



Date of Submission:

Comments by Field Work Supervisor

Date and Signature
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Report of Individual Conference 3



Date of Submission:

Comments by Field Work Supervisor

Date and Signature
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Report of Individual Conference 4



Date of Submission:

Comments by Field Work Supervisor

Date and Signature
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Report of Individual Conference 5



Date of Submission:

Comments by Field Work Supervisor

Date and Signature
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Summary of Report

Note : Thereport contains a summary of overall work done in 30 days. Also write one paragraph
on self-evaluation based on knowledge, skills and attitude.






Global Comments by FWS
(Evaluation report by FWS)

Note : FWS may kindly provide global comments about student’s overall performance based on
knowledge, skills and attitude.






CHECKLIST

Dear Learner,

Kindly check if you have completed all the components of field work. Submit your journal for
evaluation only when you have completed all the required components in the journal. 100 per
cent attendance is mandatory in fieldwork. Incomplete journals will be returned back. Hence
carefully see the checklist and once satisfied, submit for evaluation to your FWS.

1. Read Programme Guide and Field Work Manual

2. Submitted MSWL-013

3. Pasted Certificate of MSWL-013 in the box provided

4. Agency Profile prepared and written

5. 30 days of Block Placement done (Practiced two of the social work methods); reports
written.

6. 5 ICs attended; reports written

7. Summary reports written

8. Pasted Certificate of Block Placement from Agency in the box provided

9. Filled in Log Sheet duly signed by Agency Supervisor

10. Filled Face Sheet I (self) and Face Sheet IT (FWS)

11. Agency Certificate filled and signed
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Field work Supervisor:100 (Internal) Faculty SOSW, IGNOU:100(External)

Marks Assigned  :....cooceeeiiiiienieeee Marks Assigned  :....coooeeiieiienieeeee
In words e In words e
Signature & Date : ......ccceevvveceeeciieeieeeee Signature & Date : ......ccceevvveeieeiieeieeee,

Name & Address of Supervisor

A student needs to secure a minimum of 50 per cent marks by both internal and external
supervisors in order to pass.
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AGENCY CERTIFICATE

This is to certify that MPE./MES. ....oeerssvsssssrsnvessssssssssssssssssssssssssssssssssssssssssssssssss

ENrolment NQ.........eeeeeeeneeeeriececisissssssnnnnennenccccsssssnnns First year MSW Student was

placed (Name of the Agency)

for Block Placement of one month. His / her performance during the period was

found to be not satisfactory/satisfactory/good/very good.

ALENCY SUPCTVISOT ...eeeniiieeiiiieeiieeiieeeiee et eteeeieeesaee e ens

PRONE NO. e
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