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1.0   THE UNIVERSITY AND SCHOOL

1.1 The University  

Indira Gandhi National Open University (IGNOU) was established in 
September 1985 by an act of Parliament with a view to democratise education 
so that it covers large segments of population, vocations and professions. 

People’s University’.

The major objectives of the University are:

taking education to the doorsteps of people living even in remote areas;

teaching- learning system; and

diplomas and degrees. It develops and produces courses for delivery through 
open learning and distance education modes. IGNOU is also actively 
involved in research, training and extension activities. It provides expertise 
to other Open and Distance Learning Institutions.

The salient features of distance education system are:

range of disciplines/subjects; and

riate educational and communication 
technology.

Indira Gandhi NaN tiiononala  Open University (IGNOU) was established in 
September 198555 by aan acct of Parliament with a view to democratise education 
so that itit ccovovo errs ss larggee sesegmmenenentts ooof f popopup lalaatitiononon, vovov cacac tionss ananandd d prprp ofofo essionons.s. 

Peopopo le’ss Uniiversrr ity’’.

TThT e mamajor oobjeeectivveses oof thhe ee UnUnUniviviveersiity aarere::

tat kingngn  eduuucation tooo tht e ee dod orororstststepepepsss of pppeeople ee lililivivivingngng eeeveveven n iiin remmmotototeee ararareaeaeasss;

tetet aching-- learningnng syyysttetem;mm aaanndnd
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of distance and continuing education. It functions in cooperation with the 
existing universities and institutions of higher learning. It makes full use of 

quality education which meets the contemporary needs.

1.2 The School

The School of Journalism & New Media Studies (SOJNMS) was established 

programmes, conduct research and training and organize seminars and 
workshops in varied aspects of media and communication. The School 
strives to expand the knowledge and take forward the education and training 

Vision

The School of Journalism & New Media Studies (SOJNMS) aspires to 
prepare a new generation of media and communication professionals, 
teachers and researchers with a holistic understanding of media as a tool of 
change for national development and global understanding.

Mission

Journalism & Mass Communication to set benchmarks in teaching-learning 
education at the national level. It aims to develop quality learning materials 
and prepare human resource equipped with knowledge, skills and critical 
thinking. It strives to promote excellence in research to contribute to the 
scholarship in the discipline.

and those belonging to the disadvantaged and unreached segments of society 
to access learner-centric quality education, skill up-gradation and training.

The nation-wide network of regional centres and study centres is used for 
implementing the programmes. The SOJNMS strives to address the emergent 
needs of the discipline of Journalism & Mass Communication in India and 
aims to develop human resource through the medium of education.

2.0 PROGRAMME STRUCTURE AND CREDIT POINTS

hours devoted to various aspects of study, such as studying the material, 
writing assignments, attending counselling and teleconferencing sessions, 
gathering information from audio and video components, going through 
practical work etc. One credit is equivalent to 30 study hours. PGJMC 
and MAJMC programmes constitute 32 credits and 64 credits respectively 
which have been distributed in theory and practical courses. MAJMC also  
has one project. 

prepare a new generation of media and communication professionals, 
teachers and researchers with a holistic underrstss anddingg of media as a tool of 
change for national development and global uuundn erststana dingg.

Missioonnn

JJourrnanan lismsms &&& MMass Communicicicatioon n too set bbennnchmmarks inn tteachhchiining-g leearnning 
eduucu atioon n att thee nattioioonanan l level. IIt t aimsms to ddeveeelop ququalality y leleararnininingng maaterriaialsls 
annndd prepparaa e huhuh mman n rerr soururu ce eququippeped wiitht kkknowledge, skillllls andd ccritical 
thhini king. ItIt ssstrtrtriviveses to pprp ommoto e eexcellllencee in n research to coc ntnt iribbute to the
scchoh larsshihihip ininin the discippline..

and dd ththosose e belongini g to the dddisisadadadvantttaaga ed and uuunreachhheedd ssegggmemementntnts ooff sssocococieieietytyy 
tototo accesss ss lelelearrnener-r-cecentnntriric c qququality yy edededucation, skikkill up-grgrradadadatatatiioionnn anannd d trrraaiainiiingngng.

The naatitionon-wwwide netwworororkk ofof regional centres and study centres is used for 
i l i h Th SOJNMS i dd h
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2.1 Theory Courses 

The MAJMC* has 12 theory courses of 48 credits spread over both the 

*First year of MAJMC is also considered as an independent programme 
called PGJMC.   

(I Year)
Course MJM - 020 (Introduction to Journalism &  :  4 Credits
Mass Communication) 
Course MJM - 021 (Reporting Techniques) :  4 Credits

Course MJM - 022 (Writing & Editing For Print Media) : 4 Credits

Course MJM - 023 (Broadcast & Online Journalism) :  4 Credits

Course MJM - 024 (Media & Society) :  4 Credits

Course MJM - 025 (Media Ethics & Laws) :  4 Credits

(II Year)

Course MJM - 026 (Print Media) : 4 Credits

Course MJM - 027 (Electronic Media) : 4 Credits

Course MJM - 028 (Digital Media) : 4 Credits

Course MJM - 029 (Advertising & Public Relations) : 4 Credits

Course MJM - 030 (Media & Communication Theories) : 4 Credits

Course MJM - 031 (Communication Research Methods) : 4 Credits

2.2 Practical Courses 

The MAJMC has three practical courses of 12 credits spread over I and II 
year. The details of practical courses are as follows:  

I Year 

Course MJML - 020 (Practical: Print & Online) : 4 Credits

Course MJML - 021 (Practical: Audiovisual) : 4 Credits

II Year 

Course MJML - 022 (Practical: Research Methodology) : 4 Credits

The students of PGJMC need to complete only two practical courses 
(MJML 020 & MJML 021) placed in the I year.  

2.3 Project Courses 

Apart from theory and practical courses, MAJMC has also one project 
course of 4 credits. This project course (MJMP 020) is placed in II year.  

Course MJM - 024 (Media & Society) : 4 Credits

Course MJM - 00025 ((Media Ethics & Laws) : 4 Credits

(II(II II Yeear))

CoCoC urse MJMM - 00026 ((Prinnt MMeddia) : 44 Crreddits

CoCC urrrse MJMM - 00027 ((Electrononnic MMMededdia) :: 4 CCrC ededditi s

Cooursee MJMM - 00028 (Digitaal ll Meeedidia)a)a) : 4 Credits

Cooursee MJMM - 00029 (AdAdAdvevevertrtrtisisising g g & && PuPuPublb iccc RRRelelelatattioioionsnsns) : 444 Crrredededitititsss

CoCoursesese MJMMM - 00030 (Medidd a & & & CoCoCommmmm unu icatatatioioionnn ThThTheoeoriririesee ) : 44 Crredededitititss

Coourururse MMMJJM - 00031 (Communication Research Methods) : 4 Credits

2.2.2.2 22 Pracaca tical CoCC urses

ThThThee MAJMC hahh s three ee prprpracacactiicacacal l cococourururssses ofofof 1222 crcrcredededitttss s sppprerereadadad ooovevever r II I annd d d II 
year. The detaillls of practical courses are as follows:  
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3.0  THE CONTEXT

The Revised Post Graduate Diploma in Journalism & Mass Communication 

Communication) (MAJMC) consist of 6 theory and 2 practical courses. 

provide the necessary theoretical background about Journalism & Mass 
Communication whereas the practical courses are aimed at enabling 
the students to apply knowledge gained from the theory courses for skill 
development and professional competency. There are two practical courses 
MJML-020 and MJML-021 pertaining to print and online journalism and 
audiovisual news programme production respectively.

This Practical Manual addresses the issues related to implementation of 

components based on the content presented in theory courses and detailed 
guidelines for completing this practical course.

The Objectives of this Practical Manual are to:

 
course ;

 describe the delivery mechanism of this practical course;

 describe the distribution of credit points in practical activities;

 explain the role of study centres in practical course ; and

 describe the evaluation procedure to be adopted in practical 
examination.

4.0  LEARNING OUTCOMES 

After completing this course, the learner will be able to:

 analyze the journalistic material available on print and online 
platforms;

 write journalistic content for print media;

 design pages for lab journal;

 produce content for online news media; and

 design basic news website and manage its content.

5.0  CONTENT OF THE PRACTICAL COURSE

It is expected that by the time practicals are conducted, you would have 
gone through the theory courses and developed a good understanding of the 
theoretical concepts for application in the practical activities. This practical 
course covers almost all the activities of Print and Online media that may be 
required for journalism students in the early stages of their career. All these 
areas have been discussed in detail in the text material of theory courses. 
This course mainly covers the following topics:

guidelines for completing this practical coursse.ee

The Objectives of this Practical Manual are tooo:

coururrsesese ;;

ddessccribebe tthehe ddelivery memeechanananismm of tthis ss praccticaal cocoourseses ;;;

desscribebeb tthe ddistribibibutu ion ofoff creeeddit poini tsss in practicaalll acactitt vititiies;

explaiainn n ththee rorole oof stududu y ceentreess in ppractcc ical course ;; andd

deescribee the evaluuationn prooceddduure too be adopted iiin ppprararactctcticicicalalal 
exxamaa inatation.

4.4 0 0 LEEARARNIINGN OOUTUTCOOMEMESSG

After rr cococ mpmpmpleting this coooururu sesee, the leeeaarner will be ableee ttto:o

anana alyze the journaliliistststicici  material avvaaailable on print and online
platfoformrms;s;
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1. News report writing: Writing news reports is the core task of 
journalism, both in print and online media. This topic has also been 
discussed in the print study material of this programme in detail. All 
the students of journalism need to have the skill of report writing. 

of them, although there are many similarities too. You need to be 

have the skills of writing a good report, you will also be able to edit 
these reports properly.

2. Feature writing: Feature is a very popular format of print and online 

3. Headlines writing: The headlines present the gist of the content 
inside and also attract readers. Whether it is a news report or feature 
or article or interview or any format, the headlines play important 
role. A good headline can increase the readership of any item whether 
it is a newspaper or a news website. But the trend of sensational and 
misleading headlines is also in full swing which is clearly against the 
journalistic ethics. Journalism students must learn the art of writing 
good headlines.

4. Interview Techniques: Interview is a very useful tool for journalists. 
Taking a good interview is an art. A skilled interviewer can bring out 
information from his/her interviewee that is useful and interesting 
to his/her readers. After taking an interview, writing it properly is 
also an important journalistic skill. Good interviewing skills are very 
useful for journalism students.

5. Creating and using infographics: Infographics is a visual depiction 
of information that is used to present information in an interesting 
and easy to understand way to the readers. It has a special role in the 
presentation of data-based news stories. Infographics are increasingly 
used in modern journalism. Hence, the skills to create and use 
infographics properly are necessary for media students.

6. Photojournalism: Photographs are used extensively both in print and 
online journalism. Photojournalism covers three key activities - taking 
pictures that have news value, selecting the appropriate pictures for 
the stories and writing the suitable captions. 

7.  Editorial & Opinion writing: These works are usually done by 
senior journalists but journalism students must know about them. 

8.  Page Designing: The skill of designing and preparing pages is a must 
for journalism students. It increases their chances of getting a job in 
newspapers.

(through HTML, CMS and alternative methods): Developing a 
professional news website is a technical task that requires certain 
technical expertise. There are separate experts to do this work, but for 

or articlee or interview or any format, the headlines play important 
role. A goooodo  headlline can increase the readership of any item whether 
it is a newsww papeperr or a nnewewe s s s wewebsbsite.e.. BBututu tttheheh ttrer nd of seseensnssatational anand d
mmisleaadingnn  headliiness iiis alla sosso iiin fuull sswingngng wwwhichchc  iss cclclearlrly y agaiaia nstt thee 
joournaalistttiic ethhicss. JJournrnalismm m sttudeentss mussst leearnn n thhhee art ofoo wwwrittingg 
goood hheaaddlinees.

44.4 Inntervview ww Tecchniiquees:s:s: TT Inteervrrvieww iss a vvery uusefful tooooool for joururu naliistststs. 
TaTakingg a good intervvvieiei ww w is aann n arrtt. A skilled interviewer can bring out 
ininformmatioii n from hisiss/h/h/her intererervviewee that is useful and interesting 
toto his//herrr readeeersrsrs.. AfAfAftett r tatatakikikingngng ann ininintetetervrvvieieiew,ww wwwririritit ngngng iiit t t prprproperererlylyly iiis s s 
alallso aaann immmportant jojj urrrnananalililistststicicic ssskikk ll. GGoGoododod iiintntnterererviviviewwwinining g g skskkiilillslsls aree vvvererery yy
uusu efuul forrr journalisisism ssstudddenenentts.

5. Creeae tinggg and using infoggraphics: Infographics is a visual depiction 
ofoff informamm tion ttthahat isss uuuseeed d ttto ppprereresssennnt infnfnfororormamamatiiiononon iiin n n ananan iiintntnterrresesestitt ngngng 
aand easy to undeeersstaandndnd wwwayayay ttto thhhee reeeadadaderrrs.s.s. IIItt t hahaasss a aa spspspececciaiaialll rrrolelee in thhhe 
presentatitit on of dadadatatata-b-b-basasaseeded nnnewewws s sts orororieieies. IIInffnfogoggrararapphphiciccs s ararare e e inininccrcreaeaeasingngnglyl  
used in mmodern journalism. Hence, the skills to create and use 
infographics properly are necessary for media students.



9

the learners who see their future in online journalism, basic knowledge 
of website development is a must. This helps them to understand the 
functioning of this medium and as a result, they can perform better as 
online journalists.

10. Content Creation for New Websites (writing for online news, 
using audio, using video, using photographs, Flash, podcasting, 
streaming, search engine optimization, etc.): News websites 

Hypertextuality, interactivity, immediacy, and multimediality are the 
key features of online media. When we prepare material for an online 
news medium, we should have the skills to take advantage of all these 
features. For example, appropriate video or audio can be integrated 
with text news content, suitable hyperlinks can be added to the 
content, etc. In this digital age, the skills of producing good content 
for online news media are essential for the students of journalism.

6.0  DELIVERY OF THE PRACTICAL COMPONENT

The practical components will be delivered through various technological 
interventions such as Radio (Gyanvani), Television (Gyan Darshan), 
Internet Radio (Gyandhara), webcast of Gyan Darshan and other online 
platforms. Practical related lectures will be provided to you in synchronous 
and asynchronous modes. You’ll be informed about the schedule of practical 
lectures through above mentioned technologies well in advance through 
email, SMS or other online tools. Following platforms will be used to 
deliver this practical course: 

6.1 Gyan Darshan 

Television in India. It is a joint venture of the Ministry of Human Resource 
Development (MHRD), Ministry of Information & Broadcasting (I&B 
Ministry), Prasar Bharati and IGNOU serving as the nodal agency. 
Launched in the year 2000, GD is a 24-hour educational channel which 

and catering to a wide range of viewers. These include pre-school, primary, 
secondary and higher secondary students, college/university students, youth 
seeking career opportunities, homemakers and working professionals. The 
software is pooled from various educational Institutions and Development 
Organisations. GD also conducts live interactive sessions every day to build 
interactivity in the Open and Distance Learning (ODL) system. Teachers/
Resource persons and IGNOU Regional Centre functionaries interact with 
students  on academic and administrative matters. Induction Programmes for 
new students and convocations for graduating students are also conducted 
live through Teleconferencing every year.

Gyan Darshan is also available on webcast, thus extending the reach of 
IGNOU programmes to audiences world over. As Gyan Darshan Channel 

a number of private DTH/Cable Operators carries Gyan Darshan in their 
Bouquets. Gyan Darshan is now part of Swayam Prabha and can be watched 
on MHRD Channel no.25.

6.0 DELIVERY OFTHE PRACTICALCOMMMPONENTRR

The practical components will be delivered ttthhhrouughgh vvarious technological 
interventiiononss susuuchchh aass s RaR dio (Gyannvani)ii , TTeT levvisioon (((GGyG an Darrshaan),,, 
Internnetett Radio (Gyyandhara)a)a),, webcastt of GGyayaan DDarshhann annnddd otothehh r onlline 
platattffof rmmms.s.s PPrararactcticall rellatatededd lectututures wwill bee prrrovideed tto yyou in synnchrronnous 
ananand asssyynchchchronononousus mmodes. YoYou’uu ll bbbee infformmede aaaboutt thee sccheddduluu e e oofo  prractiical 
llectttuuru es tthrououo ghgh aabobovev  mentiioono eddd teechnoologggies wwelll in adaa vancncnce thhrouugh h 
emmmaia l, SSSMSMS orr otheh r onononlil ne toooo ls. FFollowwinnng platformmms s wiwiw ll bbbe uused to 
deeliver thhhisisis practicalall cccourssse:ee  

6.11 GyGyyanana DDDarshan 

TeTeT levivivisis ononn in InI didia. It is aaa jjoioiinntn  veneenttut re ooof thee e Ministry of Human Resource 
DeDeDevevv lopmpmpmenee t (M((MHRHRHRD)D)D), , , MMiM niststtryryry of IInformmmation & & & BrBrBroaoaoadcdcdcasasstitt ngngng (((I&II B B B 
Miiininin stststryrry), PPrarasasarr BhBhharati ananandd d IGGGNNON U seeerrving asaas thehehe nnnodododaaal aaagegeencncncyy.y. 
LaLL unchchcheded iinnn ththe e yeeyearrar 22200000000,0  GD D isisi  a 24-houruu  educacaatititionononaaal ccchahahannnneeel wwhihihicchch 

and catet riringng ttoo a wiwidede rrranana ge of viewers. These include pre-school, primary,
d d hi h d d ll / i i d h
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The platform of Gyan Darshan will be used to deliver this practical course. 
Live and recorded programmes related to the various components and 
issues of this practical course will be provided to you through this television 
channel. The schedule of programmes will be sent to you well in advance 
so that you can watch them. Gyan Darshan is freely available on following 
DTH platforms/cable networks:

S.N. DTH/Cable TV Channel Number
1 Tata Sky 755
2 Airtel 442
3 DD free dish MHRD Channel No. 25
4 Sun Direct 596
5 Den 526
6 In Digital 297
7 Hathway 473
8 Dish TV 991

You can also watch the webcast of Gyan Darshan on http://www.ignouonline.
ac.in/gyandarshan/

6.2 Gyan Vani 

Gyan Vani (GV) FM Radio was conceived in 2001 as a network of 
educational FM Radio Channels operating from various cities in the country. 
With an aim to enhance and supplement the teaching-learning process, each 
GV Station has a range of about 60 kms and covers an entire city/town 
including the adjoining rural areas. Gyan Vani serves as an ideal medium 
for niche audience, addressing the local, educational, developmental and 

and large local and the medium is English, Hindi or language of the region. 
The overall content pertains to Primary and Secondary Education, Adult 
Education, Technical and Vocational Education, Higher Education, Distance 
Education and Extension Education etc. Interactive Radio Counseling (IRC) 
facility is being provided by GV Stations to enable students to interact with 

in programmes are popular components of the network. The programmes 
broadcast through each stations include both pre-recorded and live content.

There are many components in this practical course that can be delivered 
through audio programmes. Gyan Vani radio platform will be used to deliver 
those components to you. Both live and recorded programmes will be used 
in this. Schedule of these programmes will be sent to you in advance by 

to them. You can listen to Gyan Vani FM radio station at 105.6 MHz. The 
programmes of this educational radio station can also be accessed online at 
http://www.ignouonline.ac.in/gyandhara/

6.3 Gyandhara

Students can listen to the live discussions by the teachers and experts on the 

8 Dish TTTV 991

You can also watatatch thehe wwebcast oof f Gyyan Darshan oon http://wwww.i.igng ouonline.p gg
ac.in/gyyandaarshahah n/gyy

6.6.6 2 GGyan VVannni VV

GyGG anana VVani (GV)VV FFM Raadidd o wawaw s coonceeiveed inn 200011 as aa nnnetwowow rkk of ff
ededucatatioonal FMFMM Raddioio CChaannnnelelsss opopeeratiingg frfromom vararioiouus citieiess ininin ttthehe countryryy. 
WiWith aann aim tot eeenhance anddd supplpllemenenent the teaching-learning process, each 
GVV Statation hasss a rangeg  of ababbououtt 6060 kms and covers an entire city/town
inccluddininng thhe adaddjoininng rurururararall arrreaeaeas.ss. GGGyannn VaVaVaninini sserveveves s s asasas aan n n ididideaeaealll meedididiumumum 
fofor niiichche auuudienee ce, addrdrdressisisingng ttthehehe llloco al,,, edededucucucatatatiioionanaal,l ddevevevelelelopopopmemm ntalall aannd 

annd dd llalarge llocal aaand the medium is Englgg ish, Hindi or langgguage oof f the regigg on. 
ThThThe ovveere all contnn ent peeerrtaiinss to PPrP imimimaararyyy annndd d SeSeSecondndndaarary y EdEdEducucucatatatiioion,n,n, AAAdududultltlt 
Educccatata ion, Technhh ical aandndnd VVVoococaaatioioonananal EdEdEducuccatatatioioionnn, HHHiigigheheher r EdEdEducucucatatatioioion,n,n, DDDiiistaaancce 
EdEdEducation and ExEE tensiooonnn EdEdEducuccaatatiooonnn etettccc. Intntnteereraccctititiveveve RRRadadadioio CCCououounsnsnselelelininnggg (IRCRCRC) 
facility is being provided by GV Stations to enable students to interact with 
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topic of the day and interact with them through telephone, email and also 
chat mode. When live sessions are not on, Gyanvani Delhi is made available 
on this platform. The Gyandhara streaming is available for internet users 
anywhere in the world. Important events broadcast by GV Delhi are also 
relayed by all GV stations using the Gyandhara feed. Like Gyan Vani, this 
Internet radio will also be used in the delivery of this practical course. It can 
be accessed from anywhere on this link -  http://www.ignouonline.ac.in/
gyandhara/

6.4 Swayam Prabha 

the DTH channel initiative of Government of India. IGNOU has been 
coordinating with INFLIBNET, MHRD and for production of videos, 
scheduling and management of these channels.

6.5 eGyanKosh

eGyanKosh is a National Digital Repository to store, index, preserve, 
distribute and share the digital learning resources developed by the Open 

material as well as videos here. Content related to this practical course 
will also be made available on this platform. This digital repository can be 
accessed at this link - http://egyankosh.ac.in/

6.6 IGNOU e-Content Mobile App

National Open University (IGNOU). This app is an ICT initiative of IGNOU 
to provide Digital Learning Environment to IGNOU learners and extending 
Technology Enhanced Learner Support Services to them. The aim of this 
initiative is to disseminate the digitised course material to IGNOU learners. 
IGNOU learners can use this app to access their course material through 
their hand held devices such as Mobile Phones and Tablets.

6.7 Facebook

Facebook is being used to provide academic support to students. This social 
media platform is used for live lectures as well as for sharing educational 

pages of IGNOU, your Regional Center and School of Journalism and New 
Media Studies (SOJNMS) for academic and administrative support.

6.8 YouTube

to provide you video lectures relevant to this practical course.

6.9 WhatsApp

WhatsApp groups may also be used to connect with you and provide you 
with useful study material and information related to this practical course.

eGyanKosh is a National Digital Repositoryrr  too stoore, index, preserve,
distribute and share the digital learning resouruu ces dedevelopep d d byby tthehe Opepep n n

mateeririr al as wewew lll ass vivv deos hhhere e. Conntentt relellatedd to thhiis pprar cticiccal couurse 
wiwiillllll alssooo bebee mmmadade aavailablblle ee on ttthihh s pllatformrm. This diggitaal repppositoory cann be 
aacaccesssssedd aat thhhisisis llininkk - http://eegygygyannnkokk shh.ac.iin/p ggyy

6.666 IGGGNOOOU UU ee-Coontennentt Mobiilell  ApApA pp

Naationall OOOpepeen nn Universiitty (IGGNOOU)... TThT is aappp is an ICTCTCT iiinininittitiativiviveee ffof IIIGNGNGNOUOUOU 
to pppror vivide Diggital Learnrnning g EEnvivironmnmnment tto IGNGG OU leaeaearnneerers ananand d d extttendddinininggg 
TeTT chhhnon loloogygg EEEnhnhn anancececedd d Leeaarneeerr r Suuuppppp ort SServvviiices to thhhemem. Thhhee iaiaimm of ttthhhis
ininnititi iatiiivevev iis to disseminananatete ttthheh  digigigitittisi ed ccourseee material to IGNON U learnen rss.
IGGGNONONOU learararnenen rs ccanan uuusses  this s s apapapp too access their cooouurseee mmmatatterereriaaal thhhrororougugughh h 
their hahah ndndd hheld devices susus chchh as Mooobibib le Phoneees and TaTaTablbb eeetsss.

6.7 FaFF cebook

F b k i b i d id d i d Thi i l
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6.10 SWAYAM

SWAYAM is a programme initiated by Government of India and designed 
to achieve the three cardinal principles of Education Policy viz., access, 

learning resources to all, including the most disadvantaged. SWAYAM 
seeks to bridge the digital divide for students who have hitherto remained 
untouched by the digital revolution and have not been able to join the 
mainstream of the knowledge economy. This is done through a platform 
that facilitates hosting of all the courses, taught in classrooms from Class 
9 till post-graduation to be accessed by anyone, anywhere at any time. All 
the courses are interactive, prepared by the best teachers in the country and 

relevant to this practical course. Those materials can also be used to enhance 
your knowledge about print and online media.

6.11 e-mail

We’ll use group email to provide you with educational material or 
administrative information related to this course.

6.12 OER

Open Educational Resources (OER) are educational resources that are freely 
available for use and share. Apart from IGNOU’s own study material, we 
can also share with you some relevant open educational resources. These 
resources will be useful for you to successfully complete this practical 
course.

6.13 Other Online Platforms 

of this practical course, for example - Google Classroom. In future, more 
online tools may also be used to provide better academic support to the 
learners. 

6.14 Study Centre 

the country. You will be allotted one of these Study Centres taking into 
consideration your place of residence or work. However, each Study Centre 

it may not always be possible to allot the Study Centre of your choice. The 
particulars regarding the Study Centre to which you are assigned will be 
communicated to you.

Each Study Centre has:

 

 

 Counsellors to provide counselling and guidance to you.

A Study Centre has following major functions in the context of practical 
course:

We’ll use grouuup eemaiil to provide you with educational material or 
administrative iiinnnformamatition relellatatededd ttoo ththis cccououursrsee.e

6.6 12 OOER

Opppene  Edducattionnnal Reesouurcces ((OOER)R)) aree edducaationaal reesououurceese  thaatt t are e e freeelyy 
avaa aiiilalablle forr ussse andd shhare.e. Apaart fromm IGGNOU’ss owwn stststuddy mmateeririal, we 
caaan alalsoo shaare wwwith yoyouu sooomeme rrrellelevvannt oppenen educacatitioonal resessououourcrces. Thesseee 
resos urrceces wiwill bbbe useful ffforo  yououu to sus ccessfully complete this practical 
couurse.

6.113 OOOtther Onlnlline Platttffformmmsss 

offf ttthihihis prrraaca ticaaalll course,, for examplpp e - Googggle Classroom. In ffutu ure, more
onononlliline tttoools mayaa  also bbeb uuusesesed tototo ppprrorovivividdede bbbetetetteteerrr acacacadadademememicicic supupupppoporrrt tttooo thhheee 
llearneneerrs. 

6.66.14 Study Cenenntre 
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 Evaluation of Production Portfolio and Viva Voce : The evaluation of 
your Production Portfolio and Viva Voce will be conducted generally 
at the Study Centres. 

 Interaction with fellow-students: In the Study Centres you will have 
an opportunity to interact with fellow students. 

7.0 DURATION OF PRACTICAL COURSE

You can complete the PGJMC and MAJMC programme maximum in three 
and four years respectively. You need to complete your practical courses 
successfully within the above mentioned time frame. As far as minimum 
time is concerned, you can appear in the term end examination of MJML-
020 only after one year of your registration. For example – If you have 
taken admission in January 2020 admission cycle, then you can appear in 
December 2020 Term End Examination, not before that. Similarly, if you 
have taken admission in July 2020 admission cycle, then you can appear in 
June 2021 Term End Examination, not earlier than that.

8.0 RESOURCE PERSONS

Resource persons are the driving force behind the fruitful completion of 
the practical activities of MAJMC/PGJMC. They represent the ideas and 
the objectives with which the programme has been developed and carry 
out the programme in letter and spirit. The following resource persons will 
be available for this course:

8.1 Study Centre Coordinator

The study centre coordinator will be the link between the centre and the 
students. S/he will keep a close liaison with the Regional Centres and 
inform you about the date/time/venue of the practical examination. S/he 
will also coordinate with the external experts invited for the viva voce. S/
he will be assisted by Academic Counsellors who are experienced media 
professionals/teachers. The following are the roles and responsibilities of 
the Study Centre Coordinators :

 S/he will receive the students, brief them and facilitate.

 S/he will receive the Production Portfolio prepared by the students.  

 S/he will arrange the evaluation of Production Portfolio prepared by 
the students and facilitate the conduct of viva voce. 

 S/he will prepare and furnish the consolidated Award List in respect of 
all candidates to the Registrar, Student Evaluation Division, IGNOU, 
Maidan Garhi, New Delhi – 110068.

8.2 Academic Counselors

media. They are experienced media professionals or teachers who have 

necessary guidance to students to complete the practical courses properly. 
They will also evaluate the practical assignments submitted by the students.

June 2021 Term End Examination, not earlier than that.

8.0 RESOURCE PERSONS

Resourcee ppperersoonns aarre tttheheh ddriving forcee behhind dd the fruiitfull complplplete ionn off 
the prprpraactical l acacactit vititiesess oof MAAAJMJMJ C/PGGJMCC. TTThhey rreprresseent tthe idddeae s andd 
thhe e e objejeectcctivivveseses wwith which h thththe prrrogogo rammme hhass beenn develelopeed andd caarry 
oouo t thhhee prprrograaammmmm ee in letter anannd spppiri it.. The e follll owiing rresooourcecece pppeere sonns wwill 
be aaavailaable fforr tthihis s cococ urse:

8.11 Studududy Centre e CoCC orrdidd natoor

Thhe studddyyy cececentn re coordddinatoor wiill bebe the linnkkk betwwweeeeeen n n thththe e cececentntntrerere aaand ttthehehe 
stududu entsts. S/hee will keeeep a cloosse llliaiaisonnn wititth the ReReRegionononalalal CCCenenentrtrtres aaandndnd 
ini fooormr yyyou abbout tthehee date/e/e timmem /vvenene ue ooof f the ee practicacaal l exexexammminininatatatioioionnn. SSS///he 
wiwiill aalslsl o o ccoordinate wittth hh thhhee e exteteternrnrnal eeexxpertsss invited for the viva voce. S/
heheh wwwill bebebe aasssss isistetedd bybyby AAAcademimimicc c Counuunsellorrrsss who araaree exexexperiririennencceced d mememedidiia a a 
profofofesese sisiono als/teachers. Thheee fofofollll owinining are the ee roles anannd reeespspsponononsisisibibiiliiitiieseses ooofff 
thththe Studdyy y CeCeCentntrere CCoooordrdrdinininata ors :

S/S/hehe wwwilill receivveee ththhee sts udents, brief them and facilitate.
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8.3 Resource Persons from Headquarters

Faculty members of School of Journalism and New Media Studies and 

through teleconferencing (Gyan Darshan), interactive radio counseling 
(Gyan Vani and Gyandhara ) and other online platforms. The schedule of 
these sessions will be communicated to you through email, SMS or other 
online tools. You can also get the monthly schedule of teleconferencing 
(TC) and interactive radio counseling  (IRC) from IGNOU’s website. These 
sessions will be interactive and you can ask your subject related questions 
and queries.    

9.0 PRODUCTION PORTFOLIO 

All the learners will produce a Production Portfolio which will be evaluated 

Print & Online (MJML-020)’ has two major components. First is related to 
print media and second is to online journalism. The details of Production 
Portfolio are given below.  

Write or prepare following items for your Production Portfolio of 

S.N. Item Quantity Marks
1. Political news report (300 to 500 words) 1 3
2 Legal/Court news report (300 to 500 words) 1 3

3 Sports news report (300 to 500 words) 1 3
4 News report on health issues (300 to 500 

words)
1 3

5 News report on educational issues (300 to 
500 words)

1 3

6 News report on local governance issues 
(300 to 500 words)

1 3

7 Crime news report (300 to 500 words) 1 3

8 Business news report (300 to 500 words) 1 3
9

to 500 words)
1 3

10 Feature on any issue of your choice (700 to 
1000 words)

1 5

11 Conduct and write an interview with any 
local politician/sports person/artist/social 
worker/academician for a newspaper. (500 
to 700 words)

1 5

12 Click and print two photographs having 
news value. Write their captions too. Use 
any type of camera including mobile 
phones. Provide soft copies in a CD/DVD.

2 3

( ) j p
print media and d d secoondnd is to online journalism. The details of Production 
Portfolio are givevv n bbeloww. 

Write orr preppareree folllowiingg iiitemssms foro  yoour Prodooducucuctionnn Porrtftftfolio of 

S.SS.N.N Itttememem QQuQ annntititytyy MMaM rrks
1. Poliliticacc l neewsws rrepporrrt tt (33(3000000 to 5500 0 wowords) 11 3
2 Leggal///CCCourt newss rrreportt t ((3( 00000 to 500 words) 1 3

3 Spoortss news rererepopoportrtrt ((3000000 tototo 5550000 wwwororordsdd ))) 111 333
4 Neeewws rrreport onnn heaaaltltlth hh iiissususueseses (3000000 tototo 555000000 

woow rds)))
111 333

555 NNeN ws rrreport ononon edududucacaatitt onnnalala iiissssssueuu s (3(3(3000000 tttooo 
500 wowowords)

1 333

666 News rreport ononon lllocococalall gggovovoveeernananancceee issssuuuesess 
(300 tto oo 500 wo drds)

111 3

7 Crime news report (300 to 500 words) 1 3
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13 Data-based news report (300 to 500 words)  
(Use any data set provided by the 
government or well-known international 
or national organizations. Also include 
minimum one data visualization in this 
report.) 

1 5

14 Design and print the front page of a lab 
journal (Tabloid size). (Provide Soft copy in 
a CD/DVD)

1 10

15
other pages) of a news website. Four other 
pages may be based on sports, national, 
international, entertainment, business, city, 
opinion, etc. The learners may use the 
above-mentioned content (Item No. -1 to 
13)  in web pages. Enclose the printouts of 
your web pages and also provide soft copy 
in a CD/DVD.

5 15

Total Marks 70

Notes: 

i.  All news reports, feature and interview of the production portfolio 
will be written by hand.

ii.  Production Portfolio can be prepared in English or Hindi. 

iii.  Data visualizations (for item no. 13) will be generated with the help of 
computer and their printouts should be attached with the handwritten 
data-based news report.   

iv. Compile all the items in a folder and mention your details (Name, 
Enrolment number, Programme Code, Course Code, Email id, Phone 
number and Address) on the front page.

v.  One CD/DVD containing soft copies of photographs, front page of the 

portfolio. Attach it properly with portfolio and don’t forget to mention 
your details on it.

vi.  Learners are advised to make their own Production Portfolios and not 
copy them from anywhere. Production Portfolios may be rejected if 
evidence of copying or other malpractices is found.

10.0   EVALUATION OF PRACTICAL COURSE 

There will be a term end examination for this practical course. Learners 

this course like any other course of this programme, but the nature of the 

13)  in web pages. Enclose the printououo ts ooff 
your web pages and also provide softftft coppy
in a CD/DVD.

Total MaM rkkss 70

NNoN tes:s:s

i. Alll neeewsws reppoortstst , featuree and d d iintervview ww of tthhe prororoduduuctctiionn poortfolilio
willllll be writteennn byb hhhana d.

ii. Prrodododucucctitt on Portfoolio ccan bee prrepepparedd inn n Englisisshhh ororor HHHinnndididi.

iii. DaDaata visusualizatioioons (fofof r itittem nnnoo.o  13)) willll l be generererata ededed wwwititthhh thththeee heh lplpp of 
cococ mmpm uter a dnd theirrir ppriiinntn ouutststs shoululu d d be attached with the handwritten 
datataa-b--basssedeed nnewewews s rerereppop rt.  

ivii . CoCoC mpmpmpiliilee all ththhe ee ittitememmsss in a fffoolder and mentioonnn yoyoyouuur dddetetetailsls (((Naaamememe,
Enrolml entt numbber, Progogogrramme Code, CoCC urse CC ddode, EEmaililil id,dd  Phoh ne 
numbmberere aandnd AAdddddrereresss)) on the front page.
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10.1 Term End Practical Examination

The term end practical examination for this practical course will have the 
following two components:

1. Evaluation of Production Portfolio (70 Marks)

2. Viva-voce (30 Marks)  

1. Evaluation of Production Portfolio (70 marks): All the learners 
need to produce a Production Portfolio according to the instructions given in 
section 9.0 of this manual. On the day of Term End Practical Examination, 
this Production Portfolio will be evaluated by the external examiner.  

ii.  Viva-Voce (30 marks): The Viva-Voce will also be organised 
on the day of Term End Practical Examination. All learners will have to 
compulsorily appear in viva-voce and will be evaluated by the external 
examiner. During the viva-voce, the examiner will ask questions related 

created it. Appropriate action will be taken if any unethical activity is 
detected.

10.2 Overall Marks and Passing Criteria

successfully.

11.0  REFERENCES

About Swayam. (n.d.). Retrieved January 3, 2020, from https://swayam.
gov.in/about

 (2020). Retrieved January 
3, 2020, from IGNOU: http://www.ignou.ac.in/ignou/aboutignou/icc/
empc/gyandarshan

examiner. During the viva voce, the examiner will ask questions related 

created it. Apprprp opririatatee action will be taken if any unethical activity is
detectedd.

101 .2 OOveraall MaMM rkks andd Paasssing g Crriterria

suuccc esssfsfully..

11.00 RREEFERRENNCES

AbAbouutt SSwS ayyyaam... (n.d.). RRReeetriiieevevededed JJJaananuauary 333, 202020222000, fffroroomm m hththttptptps:s:s://////swswswayammm.ppp y
ggog v..inini /a/ bouutg

(((202020202020).).). RRRetetetrirr evevevededed JJJanananuauauaryryr  
33,3  2022200,0  from IGGGNOU::: hhhttp:p:p:////wwwwwww.w.w.igggnnnouuu.acacac.i.i.innn/igggnonoou/u//abbbouououttit gngngnououou/i// cccccc/
emmmpcpc/gyandarshhshan
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Annexure–1

Indira Gandhi National Open University
MA (Journalism & Mass Communication) (MAJMC) / Post Graduate  

Diploma in Journalism & Mass Communication (PGJMC) 

Award List for Term-End Practical Examination

Programme Code.........................................................Course Code..............................................................

Study Centre with code..................................................................................................................................

Regional Centre with code ............................................................................................................................

Please arrange Enrolment numbers in ascending order and write complete and correct enrolment number. 

S.N. Enrolment No. Name of the Student Marks in Practical TEE
(MM = 100)

(a)
Production

 Portfolio (70)

(b)
Viva-Voce 

(30)

Total
(a+b)

Name of the External Examiner ....................................................................................................................

Signature of the External Examiner ..............................................................................................................

Date..............................................................................Place..........................................................................

Name of practical centre coordinator.............................................................................................................

Signature of practical centre coordinator.......................................................................................................

The award list is to be sent to:

The Registrar, SED, IGNOU, Maidan Garhi, New Delhi -110068

( )
(a)

Production
PPPororo tftfololio (((70700))

(b)
Viva-Voce 

(30)0)

Total
(a+b)
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Annexure-2

TITLE PAGE/ SLIDE FOR PRODUCTION PORTFOLIO  
IGNOU MAJMC/PGJMC

Programme Code: 

Course Code: MJML-020

Name & Enrolment of the Learner:

Address:

Phone No.:

Email:

Study Centre Name and Code:

Regional Centre Name and Code:

Date: Signature of the Learner

Phone No.:

Email:

Study Centntn rere NNama e e e ananndd d CoC de:

Regigig ono al CCCenentrtree Naameme aaandnn Cododode:

Daaatte: SiS gnature off the Learner



MJML-021

MA (Journalism & Mass Communication) (MAJMC) 
&

 Post Graduate Diploma in Journalism & Mass  
Communication (PGJMC) 

PRACTICAL MANUAL
Practical: Audio-Visual (MJML-021)

School of Journalism and New Media Studies
Indira Gandhi National Open University

Maidan Garhi, New Delhi - 110068

Praactticaal::: AAAuuudddiio-VVViiisssuuualll (((MMMJJMMMLLL-000222111)))



2

EXPERTS COMMITTEE
Prof. B.P.Sanjay, Former 
VC, CUTN; PVC, Univ. of 
Hyderabad, Hyderabad

Prof. J.S. Yadav, Former 
Director, IIMC, New Delhi

Prof. B.K. Kuthiala, 
Former VC, MLCRPV, 
Bhopal

Prof. G. Ravindran, 
Head, Department of 
Communication, University 
of Madras, Chennai

Prof. Kiran Thakur, 
Former Head, Deptt. 
of  Communication & 
Journalism, Savitribai Phule 
Pune University, Pune

Prof. Usha Raman, 
S. N. School of Arts 
& Communication, 
University of 
Hyderabad, Hyderabad

Mr. Shastri Ramachandran, 
Editor and Columnist, New 
Delhi

Prof. Iftekhar Ahmed, 
Director, MCRC, Jamia 
Milia Islamia, New Delhi

Prof. Jaishri Jethwaney, 
Former Head, ADPR, 
IIMC, New Delhi

Prof. Usha Rani, Former 
Head, Deptt. of Comm.& 
Journalism, Mysore 
University

Ms Sevanti Ninan, Senior 
Journalist & Founder Editor, 
The Hoot, New Delhi

Ms Pamela Philipose, 
Senior Journalist and 
Author, New Delhi

Ms Mahalakshmi Jayaram. 
Senior Dy. Editor, The 
Hindu, Chennai

Prof. Biswajit Das, Director, 
CCMG, Jamia Milia Islamia, 
New Delhi

Prof. Gita Bamezai, 
Head Dept. of Comm. 
Research, IIMC New 
Delhi

Dr. Vipul Mudgal, Senior 
Journalist and Author, New 
Delhi

Prof. Madhu Parhar 
Director, STRIDE, IGNOU

Mr. K. Ravikanth
Director, EMPC, 
IGNOU

Prof. Subhash Dhuliya, 
Former Director, SOJNMS, 
IGNOU

Prof. Shambhu Nath Singh, 
Former Director, SOJNMS, 
IGNOU

Dr. O. P. Dewal, 
Associate Professor, 
SOJNMS, IGNOU

Dr. Kiron Bansal, Associate 
Professor, SOJNMS, 
IGNOU

Dr. K.S. Arul Selvan,  
Associate Professor, 
SOJNMS, IGNOU

Dr. Ramesh Yadav, 
Assistant Professor, 
SOJNMS, IGNOU

Dr. Shikha Rai, Assistant 
Professor, SOJNMS, 
IGNOU

Dr. Amit Kumar, Assistant 
Professor, SOJNMS, 
IGNOU 

Ms. Padminii Jain, 
Assistant Professor, 
SOJNMS, IGNOU 

PROGRAMME COORDINATORS: Dr. KIRON BANSAL MA (JMC) &  
Dr. Shikha Rai (PGJMC)

COURSE COORDINATOR:  Dr. O.P. Dewal

MANUAL PREPARATION : Dr. O.P. Dewal, Associate Professor,  
SOJNMS, IGNOU

PRINT PRODUCTION
Mr. Tilak Raj          Ms. Sumathy Nair

MPDD, IGNOU, New Delhi MPDD, IGNOU, New Delhi

September, 2020
© Indira Gandhi National Open University, 2020
ISBN :  978-93-90496-02-0
All right reserved. No part of this work may be reproduced in any form by mimeograph or 
any other means, without permission in writing from the Indira Gandhi National Open Uni-
versity.
Further information about the Indira  Gandhi National Open University course may be 

Printed and Published on behalf of the Indira Gandhi National Open University, New 
Delhi by Registrar, MPDD, IGNOU, New Delhi.

Printed at: Educational Stores:-S-5, B.S.Road Industrial Area, Site-1, Ghaziabad  
(U.P.)-201009.

Senior Dy. Editor, The 
Hindu, Chennai

CCMG, Jamia Milia Islamia, 
New Delhi

Head Dept. of Comm. 
Research, IIMC New 
Delhi

Dr. Vipul Mudgall, Seniioror 
Journalisst andd Aututhor, NNeww 
Delhi

Profof. MaMadhhuu PaP rhharar 
DDirectctoror, SSTRRIDEE, IGGNONOUU

Mr. K. RRavavikikananth
Directctor, EMPCC, 
IIGNNOUU

PrPrP ofo . Suubhashh Dhhhuliya,, 
Formrmr er DDirecttor, SSSOJNNMS,, 
IGI NONONOUU

Proof. Shammbhuu Naath SSingh,, 
Formmmerer DDDirecttor, SSOJNNMS,, 
IGIGIGNOU

DrDr. . O. PP. Dewaal, 
AAssosoociatte e Profoffessooor, 
SSOJNNNMS, IGNOOUU

DDrD . Kiiiroron Bannsal, ,, Associate 
PrProfessosor, SOJOJNMMMS, 
IGGNOUU

DrDrD . K.KK S. AArul Selvan,  
AAsA sociate PrPrroofessor, 
SOOJNJNMSMS, IGNOU

Dr. Ramesh Yadav, 
Assistant Professor, 
SOJNMS, IGNOU

Drr. Shhikikkha Raai, AsAA sistant t
PrProfessssor, SOOJO NMMMS, 
IIGI NOONOUUU

DrDrD . AmAmmiiti KKKummar, AsAsAssisisiststtanananttt 
PrPrProfofofesee sososor,rr, SSSOJOO NMMMS,S,S, 
IGIGGNOOOU UU

MsMsMs. PaPaPadmdmdminininiiiiii JJJain, 
AAAssisststananant t t PrPrProfofofeeessor,, 
SOSOSOJNJNJNMSMSM , IGNONONOUUU

PRRROOGO RAAAMME EE COORRRDIDID NANAN TOTOTORSRSRS: DrDrDr. KIIIRORORONNN BABABANSNSNSALAA MMMA AA (J(JJMCMCMC))) & & &
DrDrDr. Shikkkhhah  Rai (PGPP JMC)))

COOUUURSE COOOORDR INATATATOROROR:::  DrDD . O.OO PP. DDDewwwal

MANUAL PREPARATION : Dr. O.P. Dewal, Associate Professor, 
SOJNMS IGNOU



3

PRACTICAL MANUAL: AUDIO-VISUAL

1.0 The University and School

1.1 The University  

1.2 The School

2.0 Programme Structure and Credit Points 

2.1 Theory Courses 

2.2 Practical Courses

2.3 Project Courses

3.0 The Context

4.0 Learning Outcomes

5.0 Content of the Practical Course

6.0 Delivery of the Practical Component

6.1 Gyan Darshan

6.2 Gyan Vani

6.3 Gyandhara

6.4 Swayam Prabha

6.5 eGyankosh

6.6 IGNOU e-Content Mobile App 

6.7 Facebook

6.8 YouTube

6.9 WhatsApp

6.10 SWAYAM

6.11 e-mail

6.12 OER

6.13 Other Online Platforms

6.14 Study Centre

7.0 Duration of Practical Course

8.0 Resource Persons

8.1 Study Centre Coordinator 

8.2 Academic Counsellors

8.3 Resource Persons from Headquarters 

4.0 Learning Outcomes

5.0 Content of the Practical Course

6.0 DeDelililivery oof thhe PrP acctititicac l Compoonentt

6...111 GyGyGyana DDarshhann

6.222 GyGyG an Vana i

6.33 GyGyGyaandhharaa a

6.4 SwSwayayamam Praraabhaa

6.6.5 eGGyankoshhh

6.6.6 66 IGNOU e-CoCoConntenenent MoMoMobbib le AAApp 

6.66 7 FaFaF cecebobookokk

6.888 YoYouTuTububee

6.6 99 WhWhatatsAsApppp



4

9.0 Production Portfolio 

10.0 Evaluation of Practical Course

10.1 Term End Practical Examination

10.2 Overall Marks and Passing Criteria 

11.0  References

Annexures: 

Annexure 1 Award List for Practical Examination

Annexure 2 Title Page/ Slide of Production Portfolio



5

1.0  THE UNIVERSITY AND SCHOOL

1.1 The University  

Indira Gandhi National Open University (IGNOU) was established in 
September 1985 by an act of Parliament with a view to democratise education 
so that it covers large segments of population, vocations and professions. 

People’s University.

The major objectives of the University are:

 To promote the educational well-being of the community;

 To democratise higher education by providing easy access to all those 

taking education to the doorsteps of people living even in remote 
areas;

 To disseminate knowledge through innovative use of multiple media 
for teaching- learning; and

 To provide high quality education at all levels. 

diplomas and degrees. It develops and produces courses for delivery through 
open learning and distance education modes. IGNOU is also actively 
involved in research, training and extension activities. It provides expertise 
to other Open and Distance Learning Institutions.

The salient features of distance education system are:

 study according to your own pace and convenience;

 study at your own chosen place;

 
range of disciplines/subjects; and

 use of modern and appropriate educational and communication 
technology.

of distance and continuing education. It functions in cooperation with the 
existing universities and institutions of higher learning. It makes full use of 

quality education which meets the contemporary needs.

1.2 The School

The School of Journalism & New Media Studies (SOJNMS) was established 

programmes, conduct research and training and organize seminars and 
workshops in varied aspects of media and communication. The School 

taking education to the doorsteps of pppeople living even in remote 
areas;

To disissesemimim nanaatete kknon wledge throuughgh iinnovoo ativve uuse ofofof mullultititiplple meedidia a 
fofofor teachiing- llearninggg;;; ana d

ToToT ppprororovided  hiigh qualallititity y eddducuu atioon att alll levels. 

dipplp omasss anddd ddeegreeees. Ittt dddeve elopps annd d prodducu esee  courses ffooro ddelele ivivveere y ththrough
oppen learnrnninini g g andd didid stss anccec  eduducatitioon mmodddes. IGNOU U isisis aalslsooo actively 
innvov lved iinn reresearchh, trraaia ningng andd exxteensioon aaactivitieees.ss. IIIt tt prprprovididideseses eeexxpx errrtititisesese 
to ootherr Open n and Distaance LLearrninnng g Instiitutioioi ns.

ThTT e sasas liienenent feeeatata urureeses of dididistananance eeeddud catition sssystem are:

studddyy y acacaccordrdinini g g tototo your r owowown paaacce and ccconveniiiennceee;

ststs udududy y y ataat yyouour r owowown n chchchosen ppplalalace;

f di i li / bj t d
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strives to expand the knowledge and take forward the education and training 

Vision

The School of Journalism & New Media Studies (SOJNMS) aspires to 
prepare a new generation of media and communication professionals, 
teachers and researchers with a holistic understanding of media as a tool of 
change for national development and global understanding.

Mission

programmes in Journalism & Mass Communication to set benchmarks in 
teaching-learning at the national level. It aims to develop quality learning 
materials and prepare human resource equipped with knowledge, skills and 
critical thinking. It strives to promote excellence in research to contribute to 
the scholarship in the discipline.

and those who belong to the disadvantaged and unreached segments of the 
society to access learner-centric quality education, skill up-gradation and 
training.

The nation-wide network of regional centres and study centres is used for 
implementing the programmes. The SOJNMS strives to address the emergent 
needs of the discipline of Journalism & Mass Communication in India and 
aims to develop human resource through the medium of education.

2.0  PROGRAMME STRUCTURE AND CREDIT POINTS

hours devoted to various aspects of study, such as studying the material, 
writing assignments, attending counselling and teleconferencing sessions, 
gathering information from audio and video components, going through 
practical work etc. One credit is equivalent to 30 study hours. PGJMC 
and MAJMC programmes constitute 32 credits and 64 credits respectively 
which have been distributed in theory and practical courses. MAJMC also 
has one project. 

2.1  Theory Courses 

The MAJMC* has 12 theory courses of 48 credits spread over both the 

*First year of MAJMC is also considered as an independent programme 
called PGJMC.   

(I Year)
Course MJM - 020 (Introduction to Journalism &
Mass Communication) : 4 Credits

Course MJM - 021 (Reporting Techniques) : 4 Credits

p p

ana d thosse whho bebb lonng too ththe didisadvvvanttageed annnd ununnreaacheheh d sesegmeene ts off thee 
sooocic ety to acccessss leaarneer-ccenttrir c ququalitty eeduccationn, sskiillll upp-graddatioon andd 
trtt aininin ngg.

ThThhe nanan ttion-wwidddee network ofofo rregege ioonnal ccentres and study centres isi  used for 
immplp emmentinng thehh  programmememes. The SSSOOJO NMS strives to address the emergent 
neeeds ofo  thee disssciplineee ofofof JJJououournnnalaa isisismmm & && MaMaMassssss CCComomommumumunininicac titiiononon in n n Indiiiaaa ananand d d 
aimms ttto o deveeelop pp human rerer sooourururcecece ttthrhrhrouough ttthhhe mmmededediuiumm m of eeedududucaatititiononon.

2.2.0 PRPROGGRAMMM E STRTRUCUCCTUTUUREREAAANDDD CREEEDIDID T TT POPOPOINININTSTT

hohohours deded voted ttto variooouus aaasspspeccctststs ooof f ssstudududy,y,y, sssuuch hh asasas ssstuuudydydyiining g g thththe e e mamamaterrriaaal, 
writtitinining assignmemm nts, aaattttttenenendididinng cccououounnsseeelliiingngng annnd tttelelelecececoonnfefeferrerencncncinining g g sssesssiooonnns, 
gagathering informrmrmation frff om audio a dndd vididideo componentts, g iioing thhhrough 
practical work etc. One credit is equivalent to 30 study hours. PGJMC

d MAJMC tit t 32 dit d 64 dit ti l
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Course MJM - 022 (Writing & Editing For Print Media) :  4 Credits

Course MJM - 023 (Broadcast & Online Journalism) : 4 Credits

Course MJM - 024 (Media & Society) : 4 Credits

Course MJM - 025 (Media Ethics & Laws) : 4 Credits

(II Year)

Course MJM - 026 (Print Media) : 4 Credits

Course MJM - 027 (Electronic Media) : 4 Credits

Course MJM - 028 (Digital Media) : 4 Credits

Course MJM - 029 (Advertising & Public Relations) : 4 Credits

Course MJM - 030 (Media & Communication Theories) : 4 Credits

Course MJM - 031 (Communication Research Methods) : 4 Credits

2.2  Practical Courses 

The MAJMC has three practical courses of 12 credits spread over I and II 
year. The details of practical courses are as follows:  

I Year 

Course MJML - 020 (Practical: Print & Online) : 4 Credits

Course MJML - 021 (Practical: Audiovisual) : 4 Credits

II Year 

Course MJML - 022 (Practical: Research Methodology) : 4 Credits

The students of PGJMC need to complete only two practical courses (MJML 
020 & MJML 021) placed in the I year.  

2.3  Project Courses 

Apart from theory and practical courses, MAJMC has also one project 
course of 4 credits. This project course (MJMP 020) is placed in II year.  

3.0 THE CONTEXT

The Revised Post Graduate Diploma in Journalism & Mass Communication 

Communication) (MAJMC) consist of 6 theory and 2 practical courses. 

provide the necessary theoretical background about Journalism & Mass 
Communication whereas the practical courses are aimed at enabling 
the students to apply knowledge gained from the theory courses for skill 
development and professional competency. There are two practical courses 
MJML-020 and MJML-021 pertaining to print and online journalism and 
audio-visual news programme production respectively.

Course MJM - 031 (Communication Researchhh Metethohodsd ) : 4 Credits

2.2  Practical Coursr es 

The MAMAMAJMC CC hahh s thhrereee prp acctititicac l courrses oof 11122 creeditss spspreadad oveveer I andd II 
yeyeaara . Thhhee e dedeetatatailils off practicici alaa  couuursr es aare ass fooollowss: 

II Yeeeaar 

Coourse MMMJMMLL - 020 0 0 (P(( ractctc ical: PPrintt && Onnlinenn ) : 4 CCrC edits

Coourse MMJMJML L - 02021 (PPrrar cticcal: AAudiioovisuaual) : 4 44 CrCC eddditititsss

II YYYear r

CoCooursesee MMJML - 022 (PPrararactcticiccal: ReReResses archchch Mettthodology) : 4 Credits

Thhhe ee ststududu ents off PGPGJMJMMC neededed tttoo o compmpmplel te only yy two prraccticacacal cococourururseeesss (MMMJMJMJMLLL 
0200 0 &&& MJMJM MLMLML 002121)) plplp acaca ededed iin the III yey ar.  

2.3 PProrojejjectc  Courses 
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This Practical Manual addresses the issues related to implementation of 

components based on the content presented in theory courses and detailed 
guidelines for completing this practical course.

The Objectives of this Practical Manual are to:

 
course ;

 describe the delivery mechanism of this practical course;

 describe the distribution of credit points in practical activities;

 explain the role of study centres in practical course ; and

 describe the evaluation procedure to be adopted in practical 
examination.

4.0 LEARNING OUTCOMES 

After completing this course, the learner will be able to:

 analyse the journalistic material available on radio and television;

 write journalistic content for radio and television;

 handle basic equipment required for audio-visual news production;

 produce basic news programmes for radio and television; and

 appreciate the concept of team work for a radio or television 
production.  

5.0 CONTENT OF THE PRACTICAL COURSE

It is expected that by the time practicals are conducted, you would have 
gone through the theory courses and developed a good understanding of the 
theoretical concepts for application in the practical activities. This practical 
course covers almost all the activities of Radio, Television and Online 
media that may be required for journalism students in the early stages of 
their career. All these areas have been discussed in detail in the text material 
of theory courses. This course mainly covers the following topics:

1. Aspects of Audio-visual Programme Production

Production and dissemination of any audio-visual programs is an integral part 
of mass media like radio and television. These programs could be made for 
the purpose of information, education or entertainment. As a student of mass 
communication you must know the process of program production which 
involves Pre-production, Production and Post production. The preparation 
made before the actual recording or shooting of a programme comes under 
the category of Pre production which involves conceptualization, research, 
collection of relevant material and script writing. During the actual 
production we record a radio programme or shoot a television programme 
whereas in post-production processes like editing, dubbing and mixing are 

4.0 LEARNINGN  OUUTCCOMES G

After coompmplelel tingnn  thiis cooursesee, ththt e leleleara neer wiwilllll bbbe abblelele to:

annalysse e thhhe jouurnaalisstic mmaterrial avaailabblb e onnn radiooo andndn  televvvisiooi n;;

wwrite jjourrrnalisstic connntentntt ffororor radiio aand televvisioon;

hahandlee basaa ic equiipmemeentnt rrequiuiiredd for audio-viisual news pr doduction;

prproducce babb sic news proogrgramammmes for radio and television; and

apapprecciatetee the conononceeeptptpt ooofff teteteamaa wwworororkkk fofoforr r aaa raaddidiooo ororor tttelevvisisisioioion n
pprp oduuctionoo .  

5..00 CCONNTENTT OF THHHE PRPRRACAA TITIICACAC L L COOOURURURSESET

ItI  is exexe pected ttthah t by thheh  timimimeee prprpraaacttticcacalslsls aaarrre cononondduducctctededed, yoyou u u wowowouuulddd hhhavvve 
gogogonne through thehh  theoryy y cococouuurseseesss anananddd dededeveelololoppped d d aaa gogogoododod uundndndeererstststananandddingngng of f f thththe
theoretical concepts for application in the practical activities. This practical 
course covers almost all the activities of Radio, Television and Online
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post production or editing stage. We will familiarize you with the sequence 
of events in the programme production process.

2. Programme Formats (Radio and TV)

In a creative context, radio or television programme format is basically how 
the content being presented in a particular shape or structure, which endows 

main formats which are Spoken Word and Music. Within these two we have 
many verities like talk, interview, discussion, feature, documentary, drama, 

the basis of importance, extensive public utility and special functionality, 
News is also considered to be a separate format which includes news 
bulletin, newsreel, news feature, reports and documentaries. Radio and 
Television formats are governed by the fundamental and inherent nature of 
these media, which every media student must learn.

3. Writing for Radio

writings. This is so because radio is an aural medium. Even if we know the 
fundamentals of appropriate language for radio, the creative challenges for 
writing still persist. The language for children’s programme cannot be the 
same as that for a youth programme; and the language for rural programme 

writing also varies according to the format. The craft of writing a talk will 

mind, we shall try to learn some basic characteristics of radio writing.

While listening to a programme, it is not possible for a listener to go back 
and forth; therefore a radio broadcast has to be followed and understood by 
the listeners simultaneously in real time. That is why short sentences and 

the writer has to be mindful of the duration and format of the programme 
and also be aware of the target listener for whom the programme script is 
being written. The beginning of the programme should be very attractive 

programme to sustain the interest of the listeners. Intelligent research about 
the subject is very important to make the programme rich in content.

4. Writing for Television

Television is essentially a visual medium and therefore you have to put words 
to support and supplement the visuals and not only to describe the obvious. 
Words sometimes provide additional meaning to the visuals but merely 
describing a visual, which can easily be seen, is not desirable. However 
when we produce news programs or other educational and informative 
programmes for television like panel discussions, interviews, features and 

Television formats are governed by the fundamental and inherent nature of 
these media, which every media student mustt learnn.

3. Writing g for RaR dio

wwrw itinnngsg .. TThT isss iiis s soso because rradada io iiiss ann aurral mmmediuum. Evvev n ififi wwwe knoow the  
fundndndameentalslsl ooff apapprprropopo riate lannguaagege for rradddiio, thhee crcreatiivevev ccchahahalll engges foforr 
wrrriiting ststtill pepeperrsist.. The lllana guagge foforr chilldrd enene ’s programmmme ccananannot t t be the 
saamem  as thhatatat for a yyouuththh prooogrg ammme; aand ththe lall nguage for rruruuralal pprorogramme 

wrrriti ing g also vvaries accoordinngg too thee fformaaat. TTThe craft ooof wrwrwritititinininggg aaa tatatalk wwwililill l l

mimimind, weww  shall try to learararn n sososome bbbaasa ic ccchhah racttteristics of radio writing.

WhWW ile liliststenenniniingg to aaa pprororogrgrgramamamme, , ititit is not possss ible fooor aaa lllisisisteeenenener rr tto gggo bababackckck 
and dd fofoforth; thereffore a radio bbrororoaadcast has to bebeb  followedd and d unded rstoodd bby 
the listennererss sisimumultltananeoeeouuslly in real time. That is why short sentences and 
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documentaries then of course the description and interpretation of opinion, 
views or information is very important. This practical component is there to 
hone your skills of writing for radio and television.

5. Presentation Techniques

Overall impact of a radio programme depends on the script, production 
quality and also the way of presentation. The same is true with Television. 
You may argue that presentation and packaging is a part of production 
quality that is subsumed into it. However, the selection of words for the 
script is as important as the rendering of it. Therefore, it is imperative that the 
producers of radio and TV programmes should learn about the presentation 
techniques equally well because that can make or mar the entire production. 

A radio presenter does not have the visual support of facial expressions and 
body movements during communication, as listeners cannot see him/her, 

of rendering the speech to make it memorable and impactful. On the other 
side television being a visual medium one has to think about the norms and 
practices to look visually impressive and appealing and at the same time 
communicate news and views with aplomb. All presenters should possess 

becomes crucial in establishing and then maintaining a vibrant rapport with 
the unseen listener.

6. Recording Techniques for Radio

For a good quality recording, it is important to keep the level of desired signal 

signal called noise. Stray noise signals like blowing of horns, vehicle noises 
or other man-made noises can even be stronger than the desired voice at 
times. Hence it is not possible to record a serious conversation or music in an 
open environment. Under such circumstances the audio recordings are done 
at Studios. However there may be certain programmes, where the studio 
recordings may sound dull, or there may be situations where the participants 
can not be called in studios then OB recordings need to be done.

When you are recording radio program it is important to use the appropriate 
microphone and also to keep in mind to record a clean sound devoid of any 
disturbances. However at times the ambience noise is purposely kept to give 

when you need a very professional recording then probably you have to use 
the high-end equipment which are normally available in a sound studio.

7. Recording Techniques for Television (Basics of Camera, Lighting 
and Shot Composition)

When you record a television program then basically you need to keep in 

compose the shot properly. Of course the quality of camera and professional 
handling of camera with the knowledge of picture composition is equally 

of rendering theee speecech h to make it memorable and impactful. On the other 
side television bebb ing g a vvisual medium one has to think about the norms and 
practiceess toto looookk visusualallyl  impmpmpreressssssivivee ana d d apapppepeealala ining g g and atatt ttthehe sssama e titimeme 
communnicattee nenenews andd vieiews wwwititth applommb. AlAlAllll prpp essene teteers ssshohouluu d ppop sssesss 

bebb cooomemem s cruuciaaalll in eestabblishhhini g and dd theen mmainntainiing a vibibibrantt rappopop rt wwwith 
thhe e unnnseeen liisteennner.

6. ReR corrdinnng Techniquesess fforor RRRaadio

Foor a gogog od qqualiiity recordididinggg, ititit iiisss immmpopoportr annnt t tototo kkkeeeeeep p p thththe e e lleveeelll ofofof dddesesesirrred ssigigignananal ll

signngnalall callelel d noooise. Stray noise signals like blowing of horns, vehicle noises 
ororr oootht er mman-mmmade noooisisisess cccanann eeveveven n bebebe ssstrononongegegerrr thththanann ttthehehe ddesesesiririrededed vvvoioioicecece aaat t t
tititimem s. HHHence it iiis not posoossiblblble tototo rrreece orororddd a a seeerrriououous cococonvnvn ererersasasatititiononon oorrr mumumusiiic innn aaan 
opppennen environmeement. Undedederrr sususuchchh ccirirircuuumsmsmstaanncnceees tthehee aaaududu ioioio rrrecececororordididingngngsss ararare donnne 
atat Studios. Hooweww ver there may beb  certaini programmes, where theh  studid o 
recordings may sound dull, or there may be situations where the participants 
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important. In producing meaningful, attractive and creative images, shot 
composition and camera angles will play an important role. You will be given 
some practical knowledge and understanding of all these aspects so that by 
utilizing it you can yourself record small visual sequences professionally.

8. Editing and Post Production (Radio)

Post-production, as we discussed earlier, refers to works carried out after 
the recording process is over. Post-production is essential to remove 
imperfections or defects contained in the recording either by oversight of 
the recordist or by performers / artistes. In spoken word programmes, for 
example, the speaker may have fumbled at places during his / her speech, 
made some wrong statement and corrected it during the later portion of the 
speech, or some unwanted sound disturbance may have occurred at some 
points when the recording is on. Naturally, you want to remove such unwanted 

material, altering the sequence of wanted audio clips and reassemble the 

pitfalls and disturbances are also taken care of at the post-production stage. 

copy of the programme. As a student of Media and mass communication 
you also need to know about the basics of audio editing softwares which 
you are going to learn through your practical lessons.

9. Editing and Post Production (Television)

There is a saying a the program can be made or marred at the editing table, 
denotes the importance of post-production. That means the post production 
plays an important role in giving the shape to a program. Proper editing, 

editing techniques and  basic softwares which are deployed to achieve the 
desired impact.

6.0 DELIVERY OF THE PRACTICAL COMPONENT

The practical components will be delivered through various technological 
interventions such as Radio (Gyanvani), Television (Gyan Darshan), 
Internet Radio (Gyandhara), webcast of Gyan Darshan and other online 
platforms. Practical related lectures will be provided to you in synchronous 
and asynchronous modes. You’ll be informed about the schedule of practical 
lectures through above mentioned technologies well in advance through 
email, SMS or other online tools. Following platforms will be used to 
deliver this practical course: 

6.1 Gyan Darshan 

Television in India. It is a joint venture of the Ministry of Human Resource 
Development (MHRD), Ministry of Information & Broadcasting (I&B 

material, altering the sequence of wanted auuuddio clclipips and reassemble the 

pitfalls andd ddisistutuurbrbanana ceces are also takenn carree ofoff at thhe ppost-p-p-productctc ionn staage.. 

coopypypy of thththeee prprproogrammme.e AAAs a ststs udentt of MMededdia aand maass ccommmuniicattion n 
yoyoyou alalalso nnneed d toto kknnow abouut tt thhe ee bassics oof auauaudio ediitinng gg soooftftf wawaares whhich 
you uu ara e ggoinnng g too lleaearnrn through yyyourr prracticcal lllessoons.

9. Eddditiiting and PoPoPost PPProrr ductction n ((Televvisioii n)

Thhere is aaa ssayayaying a the pprogrram ccan beb  maade or marrrrerered d d atatat ttthe eeedididitititingngng tababblelele, , ,
dennon tes s the immportance of popost-p-produdud ctionn.n  Thahh t meannnsss thhhe e e popopoststst ppprororoddud ctttioioion n n
plpp ayyyss ann imporortant rrololole inn givviini g ththe shhhaape ttot  a progrgrgrammm. Prrropopopererer eeedititiinnng,

edittining gg tett chniques and  baasisisicc c softwares whicchh are deployed to achieve the 
desired impactt.
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Ministry), Prasar Bharati and IGNOU serving as the nodal agency. 
Launched in the year 2000, GD is a 24-hour educational channel which 

and catering to a wide range of viewers. These include pre-school, primary, 
secondary and higher secondary students, college/university students, youth 
seeking career opportunities, homemakers and working professionals. The 
software is pooled from various educational Institutions and Development 
Organisations. GD also conducts live interactive sessions every day to build 
interactivity in the Open and Distance Learning (ODL) system. Teachers/
Resource persons and IGNOU Regional Centre functionaries interact  with 
students on academic and administrative matters. Induction Programmes for 
new students and convocations for graduating students are also conducted 
live through Teleconferencing every year.

Gyan Darshan is also available on webcast, thus extending the reach of 
IGNOU programmes to audiences world over. As Gyan Darshan Channel 

a number of private DTH/Cable Operators carries Gyan Darshan in their 
Bouquets. Gyan Darshan is now part of Swayam Prabha and can be watched 
on MHRD Channel no.25.

The platform of Gyan Darshan will be used to deliver this practical course. 
Live and recorded programmes related to the various components and 
issues of this practical course will be provided to you through this television 
channel. The schedule of programmes will be sent to you well in advance 
so that you can watch them. Gyan Darshan is freely available on following 
DTH platforms/cable networks:

S.N. DTH/Cable TV Channel Number
1 Tata Sky 755
2 Airtel 442
3 DD free dish MHRD Channel No. 25
4 Sun Direct 596
5 Den 526
6 In Digital 297
7 Hathway 473
8 Dish TV 991

You can also watch the webcast of Gyan Darshan on http://www.ignouonline.
ac.in/gyandarshan/

6.2 Gyan Vani 

Gyan Vani (GV) FM Radio was conceived in 2001 as a network of 
educational FM Radio Channels operating from various cities in the country. 
With an aim to enhance and supplement the teaching-learning process, each 
GV Station has a range of about 60 kms and covers an entire city/town 
including the adjoining rural areas. Gyan Vani serves as an ideal medium 
for niche audience, addressing the local, educational, developmental and 

and large local and the medium is English, Hindi or language of the region. 

a number of prrrivii atee DTTH/Cable Operators carries Gyan Darshan in their 
Bouquets. Gyyannn Darrshshanan is noow w papap rtrt oof f Swwayayyamamm PPPrarabhb a and cacann bebeb  watchcheded 
on MHRRD CChanannnel no.225.

ThThThe platatformm of ff Gyaan DDarrshann willl be useed too delliverr thhis ppracticcal cocouurse.. 
Livevee annd reecorrrded proograammmmeses rrrelatted to the vvariiouusss cooompmpmpoononennntts anddd 
isisssuess oof thiss praaracticcaal cooursse e e willl bbbe prroviidedd to yoyou tthrougugugh h this ttteleelevissioioion 
chhhannennell. Thee schcc edule of ppprogrgrgramammmmem ss will be sent to you well in advance
so thatt yyou ccan watch themm. GyGyG an DDDaaarshan is freely available on following 
DTTH plplatformrms/s//cable nenenetwtwtworororks:::

S.N.N.N. DTH/HH CaCaCableee TVTT ChChChanannnenenell NuN mbmm err
111 TTata SSSky 755
2 Airtelele 44444222
33 DD fffrrree dishhh MHMHMHRDRDRD CCChahahannnnnnelelel NNNooo. 225
44 Sun DiDD rect 595959666
5 Den 526
6 In Digital 297
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The overall content pertains to Primary and Secondary Education, Adult 
Education, Technical and Vocational Education, Higher Education, Distance 
Education and Extension Education etc. Interactive Radio Counseling (IRC) 
facility is being provided by GV Stations to enable students to interact with 

in programmes are popular components of the network. The programmes 
broadcast through each stations include both pre-recorded and live content.

There are many components in this practical course that can be delivered 
through audio programmes. Gyan Vani radio platform will be used to deliver 
those components to you. Both live and recorded programmes will be used 
in this. Schedule of these programmes will be sent to you in advance by 

to them. You can listen to Gyan Vani FM radio station at 105.6 MHz. The 
programmes of this educational radio station can also be accessed online at 
http://www.ignouonline.ac.in/gyandhara/

6.3 Gyandhara

Students can listen to the live discussions by the teachers and experts on the 
topic of the day and interact with them through telephone, email and also 
chat mode. When live sessions are not on, Gyanvani Delhi is made available 
on this platform. The Gyandhara streaming is available for internet users 
anywhere in the world. Important events broadcast by GV Delhi are also 
relayed by all GV stations using the Gyandhara feed. Like Gyan Vani, this 
Internet radio will also be used in the delivery of this practical course. It can 
be accessed from anywhere on this link -  http://www.ignouonline.ac.in/
gyandhara/

6.4 Swayam Prabha 

IGNOU is the national coordinat
the DTH channel initiative of Government of India. IGNOU has been 
coordinating with INFLIBNET, MHRD and for production of videos, 
scheduling and management of these channels.

6.5  eGyankosh

eGyankosh is a National Digital Repository to store, index, preserve, 
distribute and share the digital learning resources developed by the Open 

material as well as videos here. The IGNOU eGyankosh (http://egyankosh.
ac.in/) one of the world’s largest repositories of educational resources in 
higher education-is available for the learners and teachers, and public at 
large for free. The eGyankosh currently houses the self-learning material of 
over 2500 courses and an equal number of video programmes of IGNOU. 
The IGNOU learners are encouraged to make use of these resources for 
their learning.

Content related to this practical course will also be made available on 
this platform. This digital repository can be accessed at this link - http://
egyankosh.ac.in/

6.3 Gyandhara

Students ccanan llisistetet nn toto tttheheh  live discussiions bybb tthehh  teacheers ananand d expepep rts on theee 
topicc ofoff the dayay andnd interaccactt t with theem thhrouguu h teelepphonone, eemaailili  annd aalso 
chhatatat modddee.e WWWheheh n liive sesessisisions arara e not t on, GGyanaa vanni Delhhi is madee avaailaable 
ononon thiiiss plpllaata formrmrm.. ThThe Gyandhdhdhara aa streeaminng isii  availaablee forrr intnteere nett ussers 
anywywywherre in n n thhe e woworlrld. Imporrtatt ntt eevvents broaoo dcaast bby GGGV VV Delhlhlhi arre aalso  
relalalayed bbyb aaalllll GGV sts atioioionsns usinggg theee GGyanndhaaara feed. Likikkee GyGyG anann Vanni, this
Inntternet radadadio will alallsososo be ususu ed inn thee ddeliveeryyy of this practctticicical coursrsrsee. It can
bee accessed frffromom aanywwheree on thiss link -  hhhttp://wwwwwwwww.i.i.igngg ououuonononlililinenen .ac.c.c.ininin///p ggg
gyyana dhararara/gy

6.66 4 Swwwayammm Praabhbhbha 

IGIGI NONN U UU isisis theee nnatiooionananall cococoordinanan ttt
the e DTDTDTH chhhanannenell ininitiitiativeee oooff f Govevev rnmenttt of Indddiaa. IGNGNGNOUOUOU hhhaas bbbeeeeeennn 
cocc ordidiinanan titingngg wwith INININFLFLFLIBIBIBNNEN T,T, MMMHRD annnd for prprprodododuuuctttiononon ooof f f vvvidededeososos,
schehehedudud ling a dndd management ofofof these channellls.s

6 5 eGyankosh
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6.6 IGNOU e-Content Mobile App

National Open University (IGNOU). This app is an ICT initiative of IGNOU 
to provide Digital Learning Environment to IGNOU learners and extending 
Technology Enhanced Learner Support Services to them. The aim of this 
initiative is to disseminate the digitised course material to IGNOU learners. 
IGNOU learners can use this app to access their course material through 
their hand held devices such as Mobile Phones and Tablets.

6.7 Facebook

Facebook is being used to provide academic support to students. This social 
media platform is used for live lectures as well as for sharing educational 

pages of IGNOU, your Regional Center and School of Journalism and New 
Media Studies (SOJNMS) for academic and administrative support. This 

6.8 YouTube

to provide you video lectures relevant to this practical course.

6.9 WhatsApp

WhatsApp groups may also be used to connect with you and provide you 
with useful study material and information related to this practical course.

6.10 SWAYAM

SWAYAM is a programme initiated by Government of India and designed 
to achieve the three cardinal principles of Education Policy viz., access, 

learning resources to all, including the most disadvantaged. SWAYAM 
seeks to bridge the digital divide for students who have hitherto remained 
untouched by the digital revolution and have not been able to join the 
mainstream of the knowledge economy. This is done through a platform 
that facilitates hosting of all the courses, taught in classrooms from Class 
9 till post-graduation to be accessed by anyone, anywhere at any time. All 
the courses are interactive, prepared by the best teachers in the country and 

relevant to this practical course. Those materials can also be used to enhance 
your knowledge about audio-visual media.

6.11 e-mail

We’ll use group email to provide you with educational material or 
administrative information related to this course.

6.12 OER

Open Educational Resources (OER) are educational resources that are 
freely available for use and share. Apart from IGNOU’s own study material, 

6.8 YouTubee

tooo pproviide yoou vvvideoo lecctuures rrelevaant tto tthis ppractticall ccoouo rsse.

6.66 9 WWhatssApppp

WhWhatsAsApp ggror upuu s may alsosoo be usussed ttto o connect with you and provide you 
wiitht  useseful sstudddy material andndd iinfnforormation related to this practical course.

6.110 SWS AYYYAMMM

SSWSWAYAYAYAMM is a programme iiinitiaii tet ddd bbby GGGovernment ofoff III ddndiiia anddd dddesiiigneddd 
to aacchc ievevev  the tthree carardinanal prprp inncicc plplp eseses of EdEdducucucatatioionn PoPoolil cyyy vvvizi .,, aaccccccesesess,s,s, 

learnininingn  resourcrr es to aala l, iiincncncluluudididinngng tttheee mmmoosttt dididisasadvdvdvananantatatagegeged.d.d. SSSWAWAWAYAAAMMM 
seeseekeke s to bridgeee the digigigitatatalll dddivivvidedede fffororor ssstudededenntn s wwhwhooo hahahavvve hhhititithehehertrtrtooo reeemmmaininneeed 
untouched by the digital revolution and have not been able to join the 
mainstream of the knowledge economy This is done through a platform
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we can also share with you some relevant open educational resources. These 
resources will be useful for you to successfully complete this practical 
course.

6.13 Other Online Platforms 

of this practical course, for example - Google Classroom. In future, more 
online tools may also be used to provide better academic support to the 
learners. We have already created separate google classrooms for PGJMC 
and MAJMC learners. You may like to join these for better interaction and 
student support.

6.14 Study Centre 

the country. You will be allotted one of these Study Centres taking into 
consideration your place of residence or work. However, each Study Centre 

it may not always be possible to allot the Study Centre of your choice. The 
particulars regarding the Study Centre to which you are assigned will be 
communicated to you.

Each Study Centre has:

 

 

 Counsellors to provide counselling and guidance to you.

A Study Centre has following major functions in the context of practical 
course:

 Evaluation of Production Portfolio and Viva-Voce : The evaluation of 
your Production Portfolio and Viva Voce will be conducted generally 
at the Study Centres. 

 Interaction with fellow-students: In the Study Centres you will have 
an opportunity to interact with fellow students. 

7.0 DURATION OF PRACTICAL COURSE

You can complete the PGJMC and MAJMC programme maximum in 
three and four years respectively. You need to complete your practical 
courses successfully within the above mentioned time frame. As far as 
minimum time is concerned, you can appear in the term end examination of  
MJML-021 only after one year of your registration. For example – If you 
have taken admission in January 2020 admission cycle, then you can appear 
in December 2020 Term End Examination, not before that. Similarly, if you 
have taken admission in July 2020 admission cycle, then you can appear in 
June 2021 Term End Examination, not earlier than that.

8.0 RESOURCE PERSONS

Resource persons are the driving force behind the fruitful completion of 
the practical activities of MAJMC/PGJMC. They represent the ideas and 
the objectives with which the programme has been developed and carry out 

it may not always be possible to allot the Studydd  Ceentrre of your choice. The
particulars regarding the Study Centre to whhhich yoyouu are assigng ed will be 
communicccatateded ttto yoyoy u.u

Eachchh Studydydy CCCenntre hahas:s::

Coununsesesellors tto pprorr videded  couunselllling aand guidance to yyouou.

A StS udyy y Centnttrre has folllowiingn mmajororo  funncctiooonns in theee coontntntexexexttt ofofof ppprar cttticiccalalal 
coururu se:

EvEvE aaluation of Prododducuctitition PPPororrtfolioioio and VVViva-Voce : The evaluation of 
yoururur PPProror duducttctioioi n n PoPoPortfoliilioo aana d ViVViva Voccce will bbbee cooondndnducccteteteddd ggegenenenerrarallllly y y 
atat tthe Study Centress. .

Interacttioioionn wiwiththh fellow-w-w ststtudents: In theee Study CCCentres you wiilill hahh ve 
anan ooppppportunityy tto oo inini teteract with fellow students. 
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the programme in letter and spirit. The following resource persons will be 
available for this course:

8.1 Study Centre Coordinator

The study centre coordinator will be the link between the centre and the 
students. S/he will keep a close liaison with the Regional Centres and 
inform you about the date/time/venue of the practical examination. S/he 
will also coordinate with the external experts invited for the viva voce. S/
he will be assisted by Academic Counsellors who are experienced media 
professionals/teachers. The following are the roles and responsibilities of 
the Study Centre Coordinators :

 S/he will receive the students, brief them and facilitate.

 S/he will receive the Production Portfolio prepared by the students.  

 S/he will arrange the evaluation of Production Portfolio prepared by 
the students and facilitate the conduct of viva voce. 

 S/he will prepare and furnish the consolidated Award List in respect of 
all candidates to the Registrar, Student Evaluation Division, IGNOU, 
Maidan Garhi, New Delhi – 110068.

8.2 Academic Counsellors 

They are experienced media professionals or teachers who have specialized 

editing, video editing, writing for radio, writing for television, etc. They will 
provide necessary guidance to students to complete the practical courses 
properly. They will also evaluate the practical assignments submitted by the 
students. 

8.3 Resource Persons from Headquarters

Faculty members of School of Journalism and New Media Studies and 

through teleconferencing (Gyan Darshan), interactive radio counseling 
(Gyan Vani and Gyandhara ) and other online platforms. The schedule of 
these sessions will be communicated to you through email, SMS or other 
online tools. You can also get the monthly schedule of teleconferencing 
(TC) and interactive radio counseling  (IRC) from IGNOU’s website. These 
sessions will be interactive and you can ask your subject related questions 
and queries.    

9.0 PRODUCTION PORTFOLIO 

All the learners will produce a Production Portfolio which will be evaluated 

Audio-visual (MJML-021)’ has two major components. First is related 
to radio and second is to television journalism. The details of Production 
Portfolio are given below. 

S/he will arrange the evaluation of Production Portfolio prepared by 
the studennnts annd ffaacilitate the conduct of viva voce. 

S//hehe wwwill prpp epaare aand fufufurnishh h ththe cconnsolollididdateddd AAAwardrd LLLiisi t in rrresee pecct of f
alll canndidddata es to thhe RRegigigisstrarar, Sttudeent EEEvavalululuatioion  DDiD vivi isiononn, IGGNOOU,, 
MMaidanan GGGarhi,, Neew w Dellhi – 111000688.

8.88 2 AAcadeemicicic Counssellooors 

Thhey aarre expperieii nced mediaa ppprorrofefesssssioionals or teachers who have specialized 

edditinnng,g, videeo eddditing, wrwrriitinnnggg fofoforrr rararadididiooo, wririritititingngng fffororor ttteelleeevissioioion,n,n, eeetctctc... Theyyy wwwilili l l
pprp ovvvididi e e neeeccessaraa y guidanananceee to stststudududenenentst tttooo compmpmpleleletetete ttthehehe pprrracticcalalal cccououoursrsrsesese  
propopopeere ly. TThT ey wwwill also evaluate the practical assignments submitted by the 
ststs udududentsss. 

8.3 Resourceee Persoonsnsns fffrororommm HeHeHeadadadqquarararteteters

Faculty membbers of School of Journalism and New Media Studies and 



17

S. No. Item Quantity Marks
1 Write two Public Service Announcements 

(PSA) for Radio to aware general audience 
about any contemporary issue (like the 
outbreak of Corona virus or any other topical 
issue. (max. up to 150 words each)  

2 5

2
or any other Indian classic of your choice. 
(400 to 600 words)

1 5

3 Write a piece about your favourite television 
news anchor giving reasons for your liking. 
(300 to 500 words)

1 5

4 Analyse any documentary OR a panel 
discussion which you might have heard or 
seen during this year on radio or television. 
Discuss its strengths and weaknesses. (400 to 
600 words)

1 5

5 Record a starting opening piece to camera 
(through mobile phone) for an informative TV 
News Feature about any contemporary issue 
like the importance of water conservation, 
education of the girl child, public health 
system etc.  Give a lead/ title to the story. (up 
to 200 words/ 2 minutes)

1 5

6 Prepare a copy of the news bulletin for Radio 
by using at least three sound bites to support 
news items. (approx. 600 words/ 5 to 6 
minutes).

1 10

7 Make a story by using still photographs 
without any spoken words or commentary. 
You may use appropriate background music, 
if required.  Also give a suitable title to your 
story.         (2 to 3 minutes)

1 10

8 Conduct an interview with any local 
politician/ sports person/ artist/ social worker/ 
academician for Radio or TV. (500 to 700 
words/ 7 to 8 minutes)

1 10

9
package for television on any issue/ story of 
your choice, pertinent to your area (2 to 3 
minutes)

1 15

Total 10 70

Notes: 

i.  Attach a hard copy (Script) of all the audio-visual exercises of the 
production portfolio, written with your own handwriting.

ii.  Production Portfolio can be prepared in English or Hindi. 

Discuss its strengths and weaknessess. (400 to 
600 words)

5 Record a starting opening pip ece tooo cammerera a
(t(t(thrhrouuggh mmobbbilililee phphone) for ann infoormmmata ivee TVV 
Neeewswsws FFeatuturerere abouttt anana y conttempporaaary isssuee
lilikekeke thhe immportaancncnce ofofof watter coonseservattion, 
eede ucccatata ioionn of the gggirii l chchc ildd, puubliiic heealthh 
syststemm eetctc. GGGive a leadaa / tiiitlt ee to thhe ssstoryy. (u(upp 
to 22200000  worrds/ 2 22 mimm nutees)s

11 5

6 Prepepparaare e a a copyy of ththt e neews bbulletitin foff r Radio 
bybyb uuusis ng at leaast thhrer e ssounnndd biteees tooo supportrtrt 
newss items. (a(( pppprrox.x. 6000000 wororo ds/// 5 to 666 
minuuutet s)).

11 10

7 MMake a stoooryryry bbbyy y usssinini gg g stilillll photoo ographhhs ss
wiwithththouout t ananyy y sspspokennn wwwordsss or commmm entarrry..
YoYoYou may use apapapprpropopopriateee bbab ckgroundnn  musiicc, , , 
ififif rreqeqquiuirered.d.  AlAlAlso give ee aa suitable titlelele to yoururur 
story.         (2 too 33 mmiinutes)

111 10101

8 Cond ct an inter ie ith an local 1 10
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iii.  Compile all the items in a folder and mention all your details (Name, 
Enrolment number, Programme Code, Course Code, Email id, Phone 
number and Address) on the front page.

iv.  One CD/DVD containing all the exercises must be submitted with 
the production portfolio. Attach it properly with portfolio and don’t 
forget to mention your details on it.

vi.  Learners are advised to make their own Production Portfolios and not 
copy them from anywhere. Production Portfolios may be rejected if 
evidence of copying or other malpractices is found.

10.0  EVALUATION OF PRACTICAL COURSE 

There will be a term end examination for this practical course. Learners 

of this course, like any other course of this programme but the nature of the 

The term end practical examination for this practical course will have the  
two components:

1. Evaluation of Production Portfolio (70 Marks)

2. Viva-voce (30 Marks)  

1. Evaluation of Production Portfolio (70 marks): All the learners 
need to produce a Production Portfolio according to the instructions 
given in section 9.0 of this manual. On the day of Term End Practical 
Examination, this Production Portfolio will be evaluated by the 
external examiner.  

ii.  Viva-Voce (30 marks): The Viva-Voce will also be organised 
on the day of Term End Practical Examination. All learners will 
have to compulsorily appear in viva-voce and will be evaluated 
by the same external examiner. During the viva-voce, the 
examiner will ask questions related to the production portfolio 

Appropriate action will be taken if any unethical activity is 
detected.

10.2 Overall Marks and Passing Criteria

successfully. 

11.0  REFERENCES

About Swayam. (n.d.). Retrieved January 3, 2020, from https://swayam.gov.
in/about

 (2020). Retrieved January 
3, 2020, from IGNOU: http://www.ignou.ac.in/ignou/aboutignou/icc/empc/
gyandarshan

The term end ppprracticcalal examiminanan titiionon fforo  thihih ss prpracacactiticac l coursesee wwilili ll have tthehe  
two commponnene tststs:

1.1.1. Evvaluaatiooonn of PProduductioon n Porrtfollio ((70 MaM rkks)

2.22 VViva-vvoceee (30 Maarkss) )  VV

1. EvEvaluaationoo  of Proddductitiionon PPPorrtfolio (70 marks): All the learners
neneed tto o prprproduce a Prodododucuu tionnn PPPortfolio according to the instructions 
gigiven in sssection 999 00.0 ooof f f tht isiss mmmanananuauu l. OOOnnn thththeee dadaday yy ofofof TTTererm m m EnEnEnd dd Pracacactititicacacal ll 
ExE ammmiinatttion, thisss Prrrodododucucuctiiiononon Porrrtftffolololioioio wwwililill bbbe eeevavavalululuatatatedee  by y y thththe ee
eexe ternnal eeexaminerr.. 

ii. Vivvva-Voce (30 marks):VV The Viva-Voce will also be organised 
on ttthe day oof TeTeTermrmrm EEEndndnd PPPraaactctcticii aaal EEExaxaxamimiminanaatititiononon. AAlAll l l leleleaaarnenenersrsrs wwwililillll 
havevv  to compmm uuulssosoriiilylyly aaappppppeeear r r ininn vvvivvva-vovovocecece aaandndnd wwwilililll l bebebe eevavavaluaaateeed 
byy the samammeee eexexttternrnnalaa eeexxxammminnner. DDDurururinining g g thththe ee viviviivavava-v-v-vocococe, thhhe 
examaa iner will ask questions related to the production portfolio 
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Indira Gandhi National Open University

MA (Journalism & Mass Communication) (MAJMC) / Post Graduate  
Diploma in Journalism & Mass Communication (PGJMC) 

Programme Code.............................................................Course Code……..................................................
Study Centre with code..................................................................................................................................
Regional Centre with code .............................................................................................................................
Please arrange Enrolment numbers in ascending order and write complete and correct enrolment number. 

S.N. Enrolment No. Name of the Student Marks in Practical TEE
(MM = 100)

(a)
Production

 Portfolio (70)

(b)
Viva-Voce 

(30)

Total
(a+b)

Name of the External Examiner .....................................................................................................................
Signature of the External Examiner ...............................................................................................................
Date................................................................Place........................................................................................
Name of practical centre coordinator................................................................................................................
Signature of practical centre coordinator .......................................................................................................

The award list is to be sent to:

The Registrar, SED, IGNOU, Maidan Garhi, New Delhi -110068

(a)
Production

PPororortftf lolioi  (70707 ))

(b)
Viva-Voce 

(30)0))

Total
(a+b)



20

TITLE PAGE/ SLIDE FOR PRODUCTION PORTFOLIO

IGNOU MA (JMC)

Programme Code: MA (JMC)

Course Code: MJML-021

Name & Enrolment of the Learner:

Address:

Phone No.:

Email:

Study Centre Name/Code/Address:

Regional Centre:

Date:    Signature of the Learner

Phone No.:

Emaiaiil:l:l

StStStudy yy CeCeC ntntntre NNNamamee/Code/AAddddd resssss:

Reegional CCCenene tre:

DaDD teee:  Sigggnnnatureree ooofff thththe ee LeLeLearrrnnen r










