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PR qTel WIRIBRT Bl Y e B |

IEfH gHoT 9
e / fgda av § giRa iR B gRT d&fcud w0 § I T UIGAHAl § HAT: 32 /64 DS IR
PR IR AR BT By STRY BRAT © Al S (T THT TS SRI AT STRATT | 3+ JHmer o

U R & [y Brishd qfRier 3§ fay Y MEiRT B &1 sfdr SHa! et ufd faemedl geaia
TN, SARIA, #e 11, 5 faeell & o & i 8Rfl |

aregs ¥ gRad=
qTeshH H URT: Ugell e ARl e & U AeM & iR &1 fhdT S Ahl & | §9 fofg

TR YT Ul aregsha BRA1 BT | §4 RN 67 Yd 3.MR1H (. feehl & 719 <7 f$aie gioe
g1 fobar Srge |
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SRS W Bl a1 2=l | Sfroll # Aregd # uRac ugell e Al e & b 7el & 3ia]
&1 BT S Hehall & | Uil II3hshH Bl &R A YA HRAT 811 Sl 3. MR1GfA. faeell & M <u fedis
SIFe gRT fhar ST dahdr 2 |

T3+ / HIEdH H URad & oIy MY 19T i H (ST 39 BRI SR # faar w3 &) §o |fq,
fad. vd geaie g9rT, 379, HaM 6], 8 facei-110068 BT AU Yoob [SHIS & AT o |

JYT dw H URFaH

viuk v/;;u din cnyu d fy, vkonu i= vkidk viu {k= d fun"kd dk Hcuk gkxkA
bidh ,d cfr fun'kd] fo JkFkn 1ehdj.k cHkkx b-xk-jk-e-fo-] enku x<f] ub: fnYyh&110068
dk Hh Hetuh gkxhA

BIE! BT MY & T8 AU AT B de! g+ (o Gaed HRIHH Suare 8l | feafdener e
dh GWd BT BIA1 gRT AT 3T b ol ATdfed PRI | WReg [l W qoy fazafderery s
giaer & fou 8= &1 Heald & 997 3eadd & a1 Fohdl © |

T T desl W Al FrIEH & forg wRrTRl e Suder wE 2| gafory BEl @ 39 a1
DT G HRAT BMEY foh Sl AT Bl IR T & 8T S DRIHH Bl WA BT FaUd Ioerey
B | D= d URT DI AJRY JATHG WIDR BT ST & | fobwg s BT uRac= g9 I1d W) R
FRAT & & aifod o 9 [T BRIHA & oy A Suae & |

UTGAHH USIhRUT 3TUehT U+ HATS &3 dg 1 dadt || AR / | TR, 1V TR, V IReR
3R VI AR & folU USIIHROT BiH ST HRAT BT | Il DIy W BT USIDHROT / G: oIl HIH,
RIS BT TTeld Il WR Aoldl & 3R 39 ke Mg fafr e Sl & 3R ®helawyd Uh
HHRCR /Y B ST 7, Al 98 Fafdiexer & oy [osafdenad uwR <m@r Jal & |

g = 4 uRada

AT PIS BTF T A SAN &3 H WFIRY Bl $2gd 8l Al Y JUAT Ada U I &5 Bl HoHTl
T ST81 A g8 IRl BRI DI $2gD © R U & Ul fordrerd, faemeil dofiesror wam
SR, % fAeel TA1 99 &= dvs DI WOl =M2Y ST8] 98 AU LR A8l & | SHD
A1 B O 31Ty o W g8 ARl =18l & S Hareld | Teb JHIOYS o1 BT e
BIE §RT U T3 BT D1 AT 37Mfa DI RN BN | guRid o1 &1 B I 813 RIFTRYI
BT IR HAT &, SHDT &I (IH BT & HRIDHHA & Yo YA e BT IR Rabs 7Y &=
Tz DT oI, TAT 3HD! G Gl BTF IR qerdrea, faemedi qeaie v iy fa, a1«
STGEAY | 7 RepfS INTET a1 1 A ST ST AR d1fh $60e W BT €% 7 I | IRl Bl
START T & ST 19 AU 31eTTT s H 59 PRIBH D oIy e BRI |

JparfadT /TS HIre &1 Hfafary

IfE M fdHdrferdT &I Ul U &A1 gred & (@ o @ Reafa #) @ g9& forg oy us
FEiRT &M R a= FEiRa Fae & goe & ar [Jemefl qedieT 99T &1 991 < | 39 & T
& folg M @1 Bl 59 HRIHA RIGI H & T8 © | U 37, s [Qoatl & A9 ¥ I7d1Y |
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U9 o

gfe 3 FeiRe /e 6 a & WiaR HrRiHA qR1 el BR IR € o g7 99 & fore fazafderea 4
U faRIY aReT @1 2 | 39 2 B 3R Arieell g s9 SRimd aRier # fa 1 €1 &g g9
o I e & MR W W B S| BT < |

THAT GoHHYoT
ST faenelf veadTa srerar SOt S1fde Jaf & BRI ¥ Ugdl W & A™ifehd 8, d 6 Held & fhal
A1 ST BRI B ol AT USIHRUT BRI Febdl & | URY, Ife forg ¢ <1 SRIBAT & uRTEet
DI ARRIT ¥ feraT URIETT AT H PIg THRIBC & ol [Aedideerd b FARIG (AretHe) B Bl
Rerfar # 21 81|
FEATA wRerEd

fareafaenery faenfial & Ry W wrafe uferas (official transcripts) @7 GfeT & &R 2 |
I8 ARY Ala BN R ferdrerd, femeli geaie= yar, sfvexr el iy gaa fazafderery,
HS TS, g faeell — 110068 T fhT SIAT AMRY | YD Ufderad & fory FeiRa gea foram
ST & S 579 & UeT § <3 SIS $1Ue & A1egq ¥ fhar ST amfay | 9Ra o a8’ Ufieka Wi
@ forg faenffl @1 sifaRad Yo &1 A &A1 B8 T |

fede= /50t & gar

I faenfofal & f2dl &1 e @ gu, fT=i -l Fidd / FdeR U Q¥ R ofl 8 uRg
g R fgal Aol g -4 & fow 59 2% s &4 &, favafderney 7 srifres § gar
&R @ foy O faenfel &1 SIgAfT < @ rawe &1 & | GUR &1 ST dad Rigid Ui 7 8
2 3R faemefl urifie o Ufd uregshd & arer RgiRd TdeT U5 WR U+ SRIMTET & GaR
& foTY JTde B APl & | I8 Yob 577 & Ue H, 78 foell H ¥ db giUe & Aegq 9 8 3R
JATIEGT-TF AR Yoib Gordrerd, faemefl gsiieor ydrT, 7, #aM eI, 78 facell—110068 T STHT
BRIV |

wem-gRems @t e =won

faenefl Ui 3Je ufc uredshd & |1 WA Uie & URemd &1 g =gyon & Ty Jrde &R
doar & | gen-uRemy @1 e wwon & fag smags ool fRer e wren, aft
femft &1 o9 fodl g & fog gom @ o SEW oM SeEEd @ forg amagH faar 7
faemedl &1 uRems &1 2y =IO & HRU & FHT H SXITES! THT GalEd Hedidhd da H UK
BT 8 9T faavor Rvafdeney & dedge R SUeT |

ofIer =9 B SFAfT bt AT Wie P Y € € | I8 GiaHT TANTRIer / Uit qreashHl,

RIS, T BT BRI, FHAR 3 ARG UISIhal & [of¢ AF] el © | uIen-gRomd

1 g =T & oy ades wR S 9¥ & foy €1 AR S |

AT T BT GTH AT DA

TIET-aRoTH &1 =N & d1e afe [Jemefl fau U ofel | W @ 8 91 9 ufiie god ufa

qIGIhH & I UR AT IR GRABIS BT JAHIIH BRI & (o fdeafdenera | Ry &R
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Aohd © | el gRT T & fory Ry ulRomd |iffd 8 & R 9 Udh Ao @ 3iax
Ui Yo Ul UISUHH & Yoob & AT IR Ured H FatT qedi dg @I fbar ST Aebdn
2| U YD S D UA H g9 I |IUC b WU H B TAT I SR H <F BT ANSY @l A
qHcATdh BIH STHT BRI B & | UIReU 7+ BIRIHH GIRIDT 3feral $7+ dadIge WWW.ignou.ac.in IR
U T |

IR gRA®1e @ el ufa g SR

TRIE-URTH H1 €90 & 97, IS fqenefi fav 7v el 9 e 7€ € a1 9 uifie geb Ul
qIGAHH & I IR U1 IR GRABIAT Bl BT URT U &R & oIy fawafdenery | R
PR AHh ¢ | [Tl gRT SR gRASTI @1 BIeIedl UTa &R & oy 3Ry uRvmm =ifyd 8
P IRIE ¥ 45 QA1 & e UMD Yo Ul II8UHA & Yo d A FEiRa greu o Hefed
HAATH g DI [HAT ST Fbell & | IS Yob 71 & Ue H 9 9 SIS & ©U H 8 aAT Iq R
H < BT AR STEl MY YAHATh BIH ST 6T I8 & | UIRed §7] BRIHA SRTHT @ 37
JeTSE WWW.IgNoU.ac.in & SUae 2 |

Yob Bl dIEl

TP IR A7 AT YPoob TR 1 Ry 7 a9 e far SRR |

yard (Migration) HHTOTOS

TR YA & oY SUep! 3+ &y fRqwre o1 FfeiRad axardsil & |re e <1 81

1. arE YEIOS & foTU 3fde: Jearerd | I fhar St Fehdl & AT BRishA afRidl § S
B &A1 T SHST ISl AT YART B ST Fhel! ¢ |

2. 3@ aI,/3AH YA IS B YO Ui |

3. FuiRa e & fewie e Mg, & 9M T s &3 &5 & eX H <F B
ey |

wfee swaiaRor

R

ST FIATARY BT 37 2 bl 31y fawafdernera & ora &l 3Ryl § IH wR o &l / St
PR D ol S BfSS B AR W Td AT ST 994 fhe o=y faeafdenea & urd &y 8 | tah
BT [STIHT JaeT 59 IR WR [HIT SR 39 1S3 / AT e & ford 991 urgushAl i gaRI
U PR DI AMIIDRAT o1 BT [ST5 SIARGSA. & UIGUHA & AHDBE AT ST |

CICEL I IEE )

S FWIARUT &I WG dael S B & ford & i e S/ femr fhi o= Jr=ar
ure faeafdene™ ¥ qR1 /qR1 1 fHar 81 9o a8 39 (S / fSwdr {92y &r sy fa. | a3
P 5D Bl |
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TiRgall e favafdemey W9l o/u fawdl w faas
HHeH! IS SRR PR BT PR &5 Do (el /T el BN |
fo'ofo]ky; I IEid dI: dj

U T B SRIF s [A9AT IR FIH & IR § THBRT &I TR TS Fhd! & | Ig ST
Aawd ¢ f foa ol & R o e | Iwe o)1 21 39 fawg § SHar Mgl e
QU U ®B ITRN ud WNe @ JdH < ST @I 2 | [5d BRI & (Y DI A1 BT YANT HRAT ©
TAT S BTET Bl UfT MMUDT §H T UTKT BRI X2 B | ofd Y SMaeadhdl TS §4dh!1 Ui BT U= B |

12. §B ST T

amye Rrem & Wl faf= vt & v afreRaat & ud st e @ forg e Ry
ST} 2| SMavehdl e+ UR 3T Geid BN & |l W Gusdh oY obd ¢ |

1) e Heeh AHal & fog SIIDGEIRICE]
A R faemds
sfaxt et i o fawafderrera
e eI, 95 faeeil. 110068

E-mail: bswinfo@ignou.ac.in

2) urey AR, AT B RRRER (T
S & <l 9 8 & vy # ST HSH IS fdeel—110068
E-mail: registrarmpdd@ignou.ac.in
3)  TRIET, UNIET B, WRIEThd AR TR (TS
I WRIeT AR AHSAl B o1y ST HE e, s fdeeli—110068
E-mail: registrarsed@ignou.ac.in
4) UTSHH / BRIHH UREc, T AT, FEiRd e Fesd
YT YA 3R gar gRad- & dae |
5)  TRTASIGTAT 3R T dg A AHId Ferrd feere (femedt Are)
I ARl & fory JIRTHS!
ST HETIGH S fdeel—110068
6) 3iffsar/difsar AT /Sl &I EWIg fauor gotg, 3 T 9 I, g7
@ forg e TN, 7S faeoii—110068

T R Ga & g U oeggd o @ ddaled 9 d@ud PN |
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INSTRUCTIONS FOR SUBMISSION FOR APPLICATION FOR CREDIT TRANSFER
. Read the instructions given in your Programme Guide carefully.

. For BSW Credit Transfer is allowed only for foundation courses and language age courses.

. Enclose the attested copies of the following alongwith the form :

1 Marks lists issued by the accredited Institute / University.

1 Syllabus of accredited Institute/University.

1 Prospecuts issued by the accredited Institute/University.

. Pay the credit transfer fee at the rate of Rs. 100/- per course or part thereof through a crossed Demand Draft in
favour of ‘India Gandhi National Open University” payable at New Delhi.

. Submit the filled in Credit Transfer Form to the following address:

Registrar (SR Division)

Indira Gandhi National Open University
Maidan Garhi

New Delhi-110 068
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ignou
THE PEOPLE'S
UNIVERSITY




Change of Programme: Rs.500/- + Rs.300/- for 2-4 credit and
Rs.600/- for 8 credit per course

To, Change of Medium : Rs.300/- + Rs.300/- for 2-4 credit and
Regional Director Rs.600/- for 8 credit per course

Change of Courses: Rs.300/- for 2 or 4 credit per course
Rs.600/- for more than 4 credit per course.

This is permitted within 30 days from receipt of first set of
course material.

SUB: 1. CHANGE OF PROGRAMME OF STUDY
2. CHANGE OF MEDIUM OF STUDY
3. CHANGE OF COURSES OF STUDY

Enrolment No.

1. Change of Programme : From ...........cccocevevviinncnienn to

2. Change of Medium : From .........cccooviiiniiiiieneens to

3. Change of courses of study as per following details:

Courses Offered From To

Foundation Courses

Elective Courses

Application Oriented
Courses

Fee Details : Demand draft is to be made in the name of IGNOU payable at Delhi

Demand Draft NO ..o e Dated ...oooveveeeie
AMOUNtRS. ..o (D 1LY 4 0] 1 IR
Signature
NAME e
AAATESS ..o
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Please read the Instructions overleaf before filling up this form.

@Jignou
\.) THE PEOPLE'S
UNIVERSITY
Indira Gandhi National Open University
New Delhi
REQUISITION FOR FRESH SET OFASSIGNMENTS
Programme of Study

Write in BLOCK CAPITALLETTERS only.

INAME SHIT/SIMEIKIM....eee ettt ettt ettt st s st s bt s se st e s et resn e

Please indicate course code, assignment code and course title for which you need the assignments in the following
columns. The assignments of the course which you have already passed should not be mentioned.

Sl Course Assignments
No. Code Code

1

Course Title Medium

2

e

o O

7

8

Reasons for request for fresh set of assignments

(Please Tick (¥) whichever is applicable)

Assignments nor received at all earlier.

Assignments were received after the due dates prescribed for their submission.

Assignments submitted but could not secure minimum qualifying score.

Assignments responses submitted after due dates were rejected by the Study Centre.

Assignments responses submitted after due dates were rejected by the Study Centre.

Failed to secure over-all qualifying grade in course(s) mentioned above and wish to improve over-all qualifying
grade only by attempting one assignments.

Name and Address .........ccoeeervennieneieneennns SIGNALUIE ..o

[SINCLEE SISO I o

For Official Use Only :

Date of Despatch of ASSIgNMENtS t0 the STUAENT ..........ceverierceierreie e



INSTRUCTIONS FORDOINGASSIGNMENTS

Read instructions for submission of assignments given in your Programme Guide carefully.
Assignments should be demanded only if your registration for that course (subject) is valid.

Please ensure that you have mentioned your correct Enrolment No. (it consists of 9 digits), Name, Course Code,
and Course Title, Semester/year, wherever applicable, and Study Centre Code on your assignment responses
before submitting to the concerned authorities.

Submission of assignments within due dates is a pre-requisite for appearing in the term-end examination. You are,
therefore, advised to submit your TMASs at your Study Centre and within the prescribed dates. Assignments
received after due dates will be summarily rejected.

In case you have failed to get the overall qualifying grade for a course; you may choose to either appear in the
term end examination or attempt the assignments for that course again.

Assignments should not be demanded to improve your score if you have secured minimum qualifying score in a
course (subject).

Please do not submit your assignment responses twice either at the same Study Centre or at different Study
Centres for evaluation.

Please mail this formto:

The Assistant Registrar (Depatch) (MPDD)
Indira Gandhi National Open Unviersity
Maidan Garhi
New Delhi-110 068
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@ IgNOU INDIRA GANDHI NATIONAL OPEN UNIVERSITY

THE PEOPLE’S STUDENT EVALUATION DIVISION Sorial
UNIVERSITY MAIDAN GARHI, NEW DELHI-110 068 No.

TERM-END EXAM JUNE / DECEMBER - 201
— Control No.

INSTRUCTIONS
1. Please submit your exam form at the concerned Regional Centre under which your examination centre falls.
2. Write in CAPITAL LETTERS only within the box without touching the lines as shown in the sample below.

[0[2/2]3[4[5]6] 78/ ABICIDIE[ A G HIIIKUMNOPRQRY T YVWX|Y|Z]

Programme Code Regional Centre Code Study Centre
Code

Exam Centre Code

Enrolment No. (Where you wish to appear in Exam)

Name of the Candidate: (Leave one box empty between First Name, Middle Name and Surname)

Address for Correspondence (Do not give Post Box No. Leave box blank between each unit of address like House No., Street Name, PO, etc.

City District

State Pin Code

MOBILE NO. E-MAIL

COURSE OPTION:

Course codes for which appearing for the first time OR failed in the earlier TEEs including Practical Courses for BCA, MCA, BIT/ADIT/ PGDLAN/BLIS
Programmes FEE @ Rs. 60/- PER COURSE (Demand draft in favour of IGNOU and payable at Regional Centre under which your exam centre falls.

S.No. Course Code S.No. Course Code

(LD LT d EHEESEEEEEE
- WL " (A i INEENENENER
s (LI T [T T[] HAVA =l s dNY HL
« LI LT PT] ] LT
sl L L[] ] 3. L LT
oLl [ [ [ [ ][ []] HNEEEEEEEEE
NN 15 L L LT
s Ll PPl 16 IEEEEEEEEEE

FEE DETAILS (Please write your Name & Enrolment No. at the back of the Draft)

Total No. of Total Amount 1. Draft No. ’ | | |

Courses x ¥ 60 Amount D:I:I:I
Practical Courses x ¥ 60 2. Draft No.

Late Fee Amount |

TOTAL D:I:I:I Date / | /

Issuing Branch

SIGNATURE OF THE STUDENT
(within the Box only) @ Payable at (Regional Centre under
which your exam centre falls)

ISSUING BANK




Dates for Submission of Exam Forms

FORJUNETEE LATEFEE FORDECTEE LATEFEE Submission of Exam Form
1 March to 31 March NIL 1 Sept. to 30 Sept. NIL ONLY AT THE CONCERNED
1 April to 20 April ¥ 300/- 1 Oct. to 20 Oct. ¥ 300/- REGIONAL CENTRE UNDER
21 April to 30 April 2 500/- 21 Oct.to 31 Oct. 2 500/- e YO LR EXAMINATION
1 May to 15 May Z 1000/- 1 Nov. to 15 Nov. Z 1000/-

Before submitting the examination form please ensure that:

e The required number of assignments as applicable for the course(s) filled in the examination form have been submitted.
e The authentication certificate is duly signed by the Coordinator/Incharge of your Study Centre/PSC/PI...etc.

e Registration for the course(s) is valid and not time-barred.

e Examination fee 60/- per course has been remitted and the relevant proof enclosed.

e In case examination fee is submitted through demand draft please ensure that the demand draft is made in favourof IGNOU and
payable at the city of the Regional Centre where you are submitting your examination form.

e The enrolment number, programme code, course code are correctly filled in the examination form.
In case of non-compliance of any of the above conditions candidature for appearing in the Term-end Examination
will not be considered and no Hall Ticket will be issued.

PLEASE NOTE:

Examination fee per course is - ¥ 60/- (Examination fee once paid will not be refunded/adjusted in any case)
Examination form to be submitted at - Regional Centre under which your examination centre falls

Demand draft to be made in favour of - IGNOU and payable at the city where submitting the exam form

INSTRUCTIONS FOR FILLING UP THE EXAMINATION FORM

1. Please fill in the course(s) only for which the assignments have been submitted by you within the scheduled time. No Hall Ticket will be
issued in case the assignments for the course(s) have not been submitted.

2. Please write correct course code(s) as indicated in your Programme Guide, failing which the course(s) will not be included in Hall Ticket
for taking examination (For example ECO-01/MS-02).

3. Incase wrong/invalid course code is mentioned in examination form, the course will not be included in the Hall Ticket and the examination
fee paid will not be refunded.

4. Examination form should be submitted only once for each Term-end Examination.

5. Please send the examination form by Registered/Speed Post and retain the proof of its mailing till you receive the Hal Ticket;

6. Term-end Examination result is also available on the University website (www.ignou.ac.in). Please see the result status before filling
examination form.

7. Itis advised to enclose/forward only the Examination Fee along with this form. Any other fee (registration/re-registration) forwarded with
this form will result in rejection of the examination form.

8. Examination form received without examination fee or late fee (if applicable) will similarly be rejected.

9. Students of BA/B.Com./BCA/BTS Programme can take examination for courses up to 48 credits and those of Management Programme
can take examination for a maximum of 8 courses at a time.

10. Normally the Study Centre is the Examination Centre. In case you wish to take examination at a particular centre the code of your chosen
centre be filled up as Examination Centre Code. However, if Examination Centre chosen by youis not activated you will be allotted another
Examination Centre under the same Region.

11. In case you fail to receive Examination Intimation Slip/Hall Ticket one week before the commencement of examination
you may visit our website (www.ignou.ac.in) and download the Hall Ticket and report at the Examination Centre with
your ldentity Card.

12. Change of Examination Centre, once allotted, is not permissible under any circumstances.

DECLARATION

| hereby declare that | have read and understood the instructions given above. | also affirm that | have submitted all the required number of
assignments as applicable for the course(s) filled in the examination form and my registration for the course(s) is valid and not time barred.
If any of my statements is found to be untrue, | will have no claim for taking examination. | undertake that | shall abide by the rules and
regulations of the University.

Date (Signature of the student)
Phone No. (R) Mobile No. Email Id
Phone No. (O)

(with STD code)

AUTHENTICATION BY CO-ORDINATOR/INCHARGE OF
STUDY CENTRE/PROGRAMME STUDY CENTRE/PARTNER INSTITUTION/
COMMUNITY COLLEGE

It is to certify that the student has submitted all the assignment(s) for the course(s) filled in the examination form.

Centre Code (Signature & Stamp of Co-ordinator/Incharge)
Date Study Centre/PSC/PI/Community College
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The Registrar

Materials Production and Distribution Division
Indira Gandhi National Open University

New Delhi-110 068

SUB : NON-RECEIPT OF STUDY MATERIAL & ASSIGNMENTS

Enrolement No.

Programme Medium of Study

I have not received the study Materials/Assignment is respect of the following.:

SI. No. Course Code Blocks Assignments

I have remitted all the dues towards the course fee and there is No change is may address given as follows

Name and AdAress © ..............ccccccoerrerrerr Signature

Date i B . B WY

For Official Use

Date of despatch of study material/assignments to students
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INDIRAGANDHI NATIONAL OPEN UNIVERSITY
Student Evaluation Division

APPLICATION FORM FOR RE-EVALUATION OF
ANSWER SCRIPT

Programme: Enrolment No.

Address:

PIN:

Courses, in which COURSE CODE MARKS/GRADE OBTAINED
Re-evaluation is sought

Fee Details:

(The fee for Re-evaluation of answer script is Rs. 500/- per course, which is to be paid through
demand draft drawn in favour of ‘IGNOU’ & payable at the City of Evaluation Centre)

NO. Of COUrSE(S) «vvvvvrvnvieinennnn, X Rs.500/- = Total Amount :..........ccoovvvnvivinnnnnnn.
Demand Draft NO. ..........coooviiiiiiiee s Date ..o
ISSUING BaNK ..ottt e e e e e e e e e e et e s
Date: ...ooeiviieiee Signature of the student
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RULES & REGULATIONS FOR RE-EVALUATION OF ANSWER SCRIPTS

1. The request for re-evaluation by the student must be made before 31st March for December TEE
and 30th September for June TEE or within one month of declaration of results, whichever is later.

2. The date of declaration of result will be calculated from the date on which the result are placed on
the IGNOU website.

3. After re-evaluation, the better of the two scores of original marks/grade and marks/grade after re-
evaluation will be considered.

4.  The revised marks/grade after re-evaluation shall be communicated to the student on receipt pf re-
evaluation result and result of re-evaluation will also made available on the IGNOU website at
www.ignou.ac.in. The minimum time required for re-evaluation shall be 30 days from the date of
receipt of application.

5. Re-evaluation is permissible in TEE only and not in the Project Dissertation Practicals/Lab courses,
Workshops, Assignments & Seminar etc.

6. On the top of the envelope containing the prescribed application form. ‘Please mention
APPLICATION FORM FOR RE-EVALUATION OF ANSWER SCRIPTS’

7. Application form must reach within the prescribed dates at the following address:-

SI.No. | Address of Evaluation Centre Jurisdiction of Evaluation Centre

Dy. Registrar All Examination Centres within Delhi, Faridabad, Gurgaon,
Evaluation Centre Noida and Ghaziabad

Block-5, IGNOU

Maidan Garhi

New Delhi-110068

Dy. Registrar All Examination Centres in Andhra Pradesh, Kerala,
Evaluation Centre Karnataka, Tamil Nadu (area under Madurai RC),

and Periyar Thidal Maharashtra (area under Pune RC), Andaman & Nicobar
No0.50, EVK Sampath Road Islands

Vepery, Chennai -600 007

Dy. Registrar All Examination Centres in Orissa, West Bengal, Jharkhand,
Evaluation Centre Chhattisgarh , Uttar Pradesh area under the jurisdiction of
IGNOU Regional Centre Lucknow RC), Bihar (area under Darbhanga RC)

2nd Floor, Biscomaun Tower,
W. Gandhi Maidan,

Patna-800001

Dy. Registrar All Examination Centres in Himachal Pradesh, Uttaranchal,
Evaluation Centre J&K, Uttar Pradesh (areas under Varanasi & Aligarh RCs)
IGNOU Regional Centre Chandigarh, Haryana, Punjab, Bihar (areas under Patna RC)
B-1/33, Sector-H, Aliganj Assam

Lucknow-226 024

Dy. Registrar All Examination Centres in Gujarat, Madhya Pradesh, Mumbai,
Evaluation Centre Maharastra (areas under Mumbai and Nagpur RCs)

IGNOU Regional Centre Rajasthan, Tamil Nadu (area under Chennai RC), Goa

1st Floor, MSFC Building
270, Senapati Bapat Road
Pune-410016

Dy. Registrar All Examination Centres in Tripura, Nagaland, Mizoram,
Evaluation Centre Sikkim, Manipur, Arunachal Pradesh, Meghalaya
IGNOU Regional Centre
H/No.71,GMC Road,
Christian Basti,
Guwahati -78 605
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY
Maidan Garhi, New Delhi-110 068

APPLICATION FORM FOR OBTAINING DUPLICATE GRADE CARD/ MARKSHEET

[T LT ORI
Enrolment No.
AGUIESS e
Pin
Programmessss S, ............. - WSS L TR LT e
MONTN AN YA OF Th8 EXAM. .ottt et e ettt e et e e ettt e e e e ettt et e e e eee e eeeessssereeeeesnaniaes

Centre from where appeared at
JAST EXAMINALION ...iuiiitiiiie ettt e e te e et e s e e s ab e st b eetbeebsesabesabesasesbeesbsesbeesbeesbaesbaesteenreeas

Bank Draft / IPO NO. c..oooeiieiee it Datedl.. B &  Seen St W W
for Rs. 150/- in favour of IGNOU, NEW DEINT ...cc.vviiiiiiie ittt e e e s e e e s

Signature

Note : Fee for duplicate grade card Rs.150. The duplicate grade card/mark sheet will be sent by Registered
post.

The filled in form with the requisite fee is to be sent to :

The Registrar (SED)

Indira Gandhi National Open University
Maidan Garhi,

New Delhi-110 068
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(To be submitted at the concerned Regional Director)
APPLICATION FORM FOR ISSUE OF MIGRATION CERTIFICATE

1 [N LT
2 L L LS T N U0 ([T
3 YN0 [0 | =TSSR Pin .o,
4, Particulars of [ast EXamMINATION .......eeiiiiiii et e e s sab e e s s bb e e e s eabae e s eanes
Examination Passed | year of Passing Enrolment No. Marks Obtained Grades Obatined
(Programme)
5. Name of the Regional centre and study Centre od which
the Candidate attached

6. Name of the University of which the candidate wants to migrate

Draft Details

Amount Rs. D.D. No. Date

Bank Name & Place of Issue

1. | hereby declare that the information provided is correct to the best of my knowledge and | have paid all
the fee due to the University.

2. | have not taken any migration certificate from the University before this.

3. | further certify that | have not enrolled with any other University/Institution after passing out from
IGNOU up to this date.

4. Inthe event of any of the above information being found incorrect, the Certificate shall be liable for
cancellation by the University.

Signature of the Applicant

(To be filled in by the Admissions Division)
1. The information furnished by Shri/Smt.Km.

iS correct as per scholar register.
2. He/She may be issued the Migration Certificate applied for

Date......ccoevnne. Dealing AsSiStant..........c.ccocvevernenne Section Officer.........ccoceevrennn.



INSTRUCTIONS

1 A fee of Rs. 300/- should be remitted by way of a Demand Draft drawn in favour of IGNOU and payable
at New Delhi.

2. At the time of submission of the application for issue Migration Certificate the applicant should attach xerox copy
of consolidated Statement of Marks of Provisional Certificate issued by this University (duly attested)
for verification.

3 Duplicate Migration Certificate can be issue on payment of Rs. 300/- only in case the same has been lost,
destroyed or mutilated on submission of an Affidavit drawn up on a non-judicial stamp paper of the value
of Rs. 10/- to be sworn before a Magistrate on the following format.

, son/daughter of resident of

hereby solemnly declare that the

Migration Certificate No. dated issued

to me by the to enable me to join University has been lost and

I did not join any other University of the basis of the same nor have | submitted the same for joining
any other University”.
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY

SED
Maidan Garhi, New Delhi-110 068

APPLICATION FORM FOR ISSUE OF PROVISIONAL CERTIFICATE

Enrolment No.

Programme Title ........ccooiiiiiiici e

Regional CeNMIE ........cooiiiiiieee e

Name

Father’s Name

Month and year of last
examination in which you
have completed the Programme

Mailing Address

(Please enclose a copy of your complete grade card.)

Filled in Application Form should be sentto :

Registrar (SED)
IGNOU

Maidan Garhi,
New Delhi-110 068

Signature
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INDIRA GANDHI NATIONAL OPEN UNIVERSITY
MAIDAN CARRI, NEW DELHI-110068

APPLICATION FORM FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT

(Rules & regulations are mentitned on the reverse side of this form. Please go through them carefully
before filling up the form).

Prescribed dates for submission of form:- 1st March to 15th April for June Term-end Exam.

1st September to 15th October for December Term-end Exam.

Programme: Enrolment No:

Y AN [ | (=TT

............................................................................................... Pin Code

Detail of the course(s), for which photocopy of the answer script(s) is/are required:

(a) Term-end examination: June/December....................

(b) Exam Centre Code:

(C) Exam Centre AGAIESS © ettt re e b

@y Course(s) a4V £ | B BB B EW &S N7
Fee details:-

(The fee for this purpose is Rs. 100/- per course, which is to be paid through demand draft drawn
in favour of IGNOU & payable at the City of Evaluation Centre).

No. of Course(s) : ..ccooevvevvreriennen. X Rs. 100/- Total AMOUNt: ..o
Demand Draft NO. ©..ccoooviiiiiiiiiiceceee, Date & oo
ISSUING BANK I .ottt ettt bbb ne ettt

Self attested photocopy of the Identity Card : Issued/Not attached
issued by the University.

UNDERTAKING

I hereby undertake that the answer script(s), for which photocopy(ies), applied for, belongs to me.
For this purpose, | am enclosing self attested photocopy of my Identity Card issued by the University.
In case, my statement is found false, the University may take action against me as deemed fit.

Date @ oo SIGNALUNE .o

Place & oo NAME & o
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RULES & REGULATIONS FOR OBTAINING PHOTOCOPY OF THE ANSWER SCRIPT

1. Photocopy(ies) of the answer script(s) shall be provided to the students from December-2008 term-
end examination (TEE), onwards.

2.  The fee for photocopy of the answer script shall be Rs. 100/- (Rupees One Hundred Only) per course.
Fee shall be paid in the form of a Demand Draft drawn in favour of IGNOU and payable at New Delhi.

3. Application form without self attested photocopy of the Identity Card of the student will not be
entertained.

4.  Student’s application form for photocopy(ies) of the answer script(s) shall reach the Concerned Authority
(as mentioned below in the last para) alongwith the prescribed fee within 45 days from the date of
declaration of results. The date of receipt of application for June term-end examination shall be by 15th
October and for December term-end examination by 15th April or within 45 days from the date of
declaration of result on the University’s website, whichever your later.

5. The students, who find that any portion of the answer was not evaluated or any totaling error is
noticed, may point out the same and submit their representation alongwith a copy of the answer script
supplied to them within 15 days. No other query regarding evaluation of answer script shall be entertained.

6. The students, who intend to apply for photocopy(ies) of the answer script(s) may simultaneously
apply for re-evaluation, if they so desire. The last date for submission of application for re-evaluation
will not be extended to facilitate them to point out discrepancy in the evaluation.

7. Theapplication form duly filled-in may be sent to the following address except CPE & DPE programmes:-

SI.No. | Addressof Evaluation Centre Jurisdiction of Evaluation Centre

1 Dy. Registrar All Examination Centres within Delhi, Faridabad, Gurgaon,
Evaluation Centre Noida and Ghaziabad
Block-5, IGNOU
Maidan Garhi
New Delhi-110068

2. Dy. Registrar All Examination Centres in Andhra Pradesh, Kerala,
Evaluation Centre Karnataka, Tamil Nadu (area under Madurai RC),
and Periyar Thidal Maharashtra (area under Pune RC), Andaman & Nicobar
No0.50, EVK Sampath Road Islands
Vepery, Chennai -600 007

3. Dy. Registrar All Examination Centres in Orissa, West Bengal, Jharkhand,
Evaluation Centre Chhattisgarh , Uttar Pradesh area under the jurisdiction of
IGNOU Regional Centre Lucknow RC), Bihar (area under Darbhanga RC)
2nd Floor, Biscomaun Tower,
W. Gandhi Maidan,
Patna-800001

4, Dy. Registrar All Examination Centres in Himachal Pradesh, Uttaranchal,
Evaluation Centre J&K, Uttar Pradesh (areas under Varanasi & Aligarh RCs)
IGNOU Regional Centre Chandigarh, Haryana, Punjab, Bihar (areas under Patna RC)
B-1/33, Sector-H, Aliganj Assam,
Lucknow-226 024

5. Dy. Registrar All Examination Centres in Gujarat, Madhya Pradesh, Mumbai,
Evaluation Centre Maharashtra (areas under Mumbai and Nagpur RCs)
IGNOU Regional Centre Rajasthan, Tamil Nadu (area under Chennai RC), Goa
1st Floor, MSFC Building
270, Senapati Bapat Road
Pune-410016

6. Dy. Regjistrar All Examination Centres in Tripura, Nagaland, Mizoram,
Evaluation Centre Sikkim, Manipur, Arunachal Pradesh, Meghalaya
IGNOU Regional Centre
H/No.71,GMC Road,
Christian Basti,
Guwahati -78 605

8. Forthe photocopy(ies) of the answer script(s) of CPE & DPE programmes, the application form may
be sent to the Regional Centre concerned.
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INDIRAGANDHI NATIONAL OPEN UNIVERSITY
Student Evaluation Division

APPLICATION FORM FOR EARLY DECLARATION OF TERM-END

1.

2.

EXAMINATION
Name:
Programme: Enrolment No:
A [0 £ ST RTSPRPRROPP
............................................................................... Pin

Reason for early declaration of result:

(Enclose a copy of the documentary evidence specifying the reason for early declaration)
Courses(s) detail for early evaluation:-

. No. Course Code Date of Examination

AW EOW

Exam. Centre details, from where you have to appear/appeared at Term-end Examination:-

Exam. Centre Code: Address of Exam. Centre

Fee Details:

(The fee for early declaration of result is Rs. 700/- per course, which is to be paid through
demand draft drawn in favour of ‘IGNOU’ & payable at the City of Evaluation Centre)

NO. of COUrSE(S) «vvvvvrvnvieinnennnn, X Rs. 700/- = Total Amount @..........covvvviiieinnnnnn.
Demand Draft NO. ..........ccoooiiiiiiiii s Date ..o
ISSUING BaNK ..ottt e e e e e e e e s
Date: ...ooveiiiiee Signature of the student
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RULES & REGULATIONS FOR EARLY DECLARATION Of RESULTS

1. Request for early declaration of results will be entertained for final semester/year or maximum of
4 backlog courses only, subject to the following conditions:-

(i) The student has been selected for higher study/employment and statement of marks/grade
card is required to be produced to the institute by a particular date, which is before the prescribed
dates of declaration of the University’s results.

(i) The student has completed all the other prescribed components except the term-end examination
of the courses, for which early evaluation has been sought.

2. Application for early declaration, for the reasons such as to apply for recruitment/higher study/post
and promotion purpose etc. will not be entertained.

3. Application without enclosing documentary evidence specifying the reason for early declaration will
not be entertained.

4. Application form must reach at the following address before the date of the examination for the

course(s) for which early evaluation is sought:-

SI.No. | Addressof Evaluation Centre Jurisdiction of Evaluation Centre

1 Dy. Registrar All Examination Centres within Delhi, Faridabad, Gurgaon,
Evaluation Centre Noida and Ghaziabad
Block-5, IGNOU
Maidan Garhi
New Delhi-110068

2. Dy. Registrar All Examination Centres in Andhra Pradesh, Kerala,
Evaluation Centre Karnataka, Tamil Nadu (area under Madurai RC),
and Periyar Thidal Maharashtra (area under Pune RC), Andaman & Nicobar
No0.50, EVK Sampath Road Islands
Vepery, Chennai -600 007

3 Dy. Registrar All Examination Centres in Orissa, West Bengal, Jharkhand,
Evaluation Centre Chhattisgarh , Uttar Pradesh area under the jurisdiction of
IGNOU Regional Centre Lucknow RC), Bihar (area under Darbhanga RC)
2nd Floor, Biscomaun Tower,
W. Gandhi Maidan,
Patna-800001

4, Dy. Registrar All Examination Centres in Himachal Pradesh, Uttaranchal,
Evaluation Centre J&K, Uttar Pradesh (areas under Varanasi & Aligarh RCs)
IGNOU Regional Centre Chandigarh, Haryana, Punjab, Bihar (areas under Patna RC)
B-1/33, Sector-H, Aliganj Assam,
Lucknow-226 024

5. Dy. Registrar All Examination Centres in Gujarat, Madhya Pradesh, Mumbai,
Evaluation Centre Maharastra (areas under Mumbai and Nagpur RCs)
IGNOU Regional Centre Rajasthan, Tamil Nadu (area under Chennai RC), Goa
1st Floor, MSFC Building
270, Senapati Bapat Road
Pune-410016

6. Dy. Regjistrar All Examination Centres in Tripura, Nagaland, Mizoram,
Evaluation Centre Sikkim, Manipur, Arunachal Pradesh, Meghalaya
IGNOU Regional Centre
H/No.71,GMC Road,
Christian Basti,
Guwahati -78 605
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: Date of submission:
SRR 1st Aug to 31st Oct.
INDIRAGANDHI NATIONAL OPEN UNIVERSITY or
MAIDAN GARHI. NEW DELHI-110068 1st Feb. to 30th April

STUDENT REGISTRATION AND EVALUATION DIVISION
RE- ADMISSION FORM FOR ALL PROGRAMMES

(other than MP & MPB)
1 Name & Address of the sudent
E-mail ID : Mobile No.
2. Programme Code | | | | | | |
3. Enrol. No. | | | | | | | | |

4. Regional Centre Code : I:I:I

5. Study Centre Code | | | | |

6. Details of course(s) not completed for which re-admission is sought (please enclosed a separate Annexure, if the
table below is found insufficient).
S. No. Course Title fo the Coruse Credits Course Fee
Code (Rs.
Total Rs.
7. Details of re-registration for the missed year(s)/semester(s), if any:
Year(s) Course Code(s) of the missed year(s)/semester(s) Re-registration fee a
semester(s) per current rate (RS.)
8. Toal Fee (col. no. 6+7) Rs. enclosed vide Demand Draft No.
Date of (Name of Bank)

(DD should be drawn in favour of “IGNOU”” payable at New Delhi)

Main this Re-admission Form along Signature of the student
with DD to Registrar, Student

Registration Division, IGNOU, Maidan
Garhi, New Delhi-110 068 on or before

the last date mentioned above. Note : Please retain a copy of this form for any future reference.

69



10.

11.

12.
g,

RULES & GUIDELINES FOR RE-ADMISSION

Re-admission is permissible in the following cases:

(@) Students who failed to complete the requirements in full or in part within the maximum span period prescribed.
(b) Students who failed to complete the requirement of attendance in practicals as prescribed in

Programme curriculum within the maximum span period prescribed.

Students who did not register for all years/semesters of a Programme and fail to pay the prescribed full Programme
fee during the maximum duration of the Programme are also eligible for Readmission, provided they pay full fee for
the missed year(s)/ semester(s) as per rate applicable for the session for which they seek re-admission, in addition
to the pro-rata course fee for re-admission as per rate given in Table-A for each of the course(s) they failed to
successfully complete within the maximum period prescribed.

Course fee paid for re-admission would be valid for a period of six months/one year/two consecutive academic
years or four consecutive semesters only, as given below:

a) Sixmonths - for all Certificate Programmes of six months duration

b) Oneyear- forall Diploma/PG Dip. /PG Certificate Prog. of one year duration (including BLIS, MLIS,
MADE, ADIT etc.)

c¢) Twoyears for all undergraduate and post-graduate programmes whose minimum duration is of 2 years
and above.

The additional period indicated at point no.3 above will commence from the date of completion of the maximum
duration of the Programme for which the registration was done initially, even if the re-admission is sought at a later
date.

Students shall not be on rolls of the university beyond the additional period indicated at point no.3 above.

The credit earned by the student towards his/her courses and assignments successfully completed shall be retained
for the revalidated period, provided the syllabus and methodology now in vogue are similar to the course(s)
successfully completed earlier.

No study material will be supplied on re-admission. If the earlier study material is replaced, the student will be
required to buy changed course material.

The students will be allowed to take re-admission in the old course(s) as long as the examination in the old course(s)
is conducted by the University and subject to validity of re-admission period indicated at point number 3 above.

For the Programmes containing practical component, the norms of fee payable will be as decided by the respective
Schools.

Students are required to pay the pro-rata Re-admission fee as per details given ill Table-A, in lump-sum, for
all the courses tiley failed to successfully complete earlier. Fee once paid will not be refunded under any
circumstances. Students of BCA-MCA Integrated Programme should pay the prorata re-admission fee, in
lump-sum, for all those courses of SeA & Me A not successfully completed during the max. duration of 8 years.

Pro-rata fee for Re-admission would be changed as and when the University revises the Programme fee for
various Programmes.

Other conditions as prescribed by the University relating to the admission and re-admission shall remain the same.

The Demand Draft for Re-admission fee together with the re-registration fee of the missed year(s)/semester(s), if any,
should be drawn in favour of IGNOU payable at New Delhi. Please write your Enrol. No., Name and Programme code
and also the words ‘Re-admission’ on the reverse of the DO.

*hkhkhkhkhkhkk

As per policy decision taken by the Academic Council at its 40" meeting held on 17.05.2007, BCA students
registered in the pre-revised syllabus in Jan.1996, Jan.1997 & Jan. 1998 batches are allowed to complete all the
requirements for the award of BCA Degree by Dec. 2010 Term-end examination due to winding up of BCA (old
syllabus); subject to remittance of pro-rata fee once again.

Similarly, students of stand alone MCA pre-revised syllabus and B.Sc. (Nursing) old syllabus are also allowed to
complete all the requirements for the award of the respective Degree by Dec.2010 Term-end examination because
of winding up of these programme; subject to remittance of pro-rata fee once again. However, MLIS old syllabus
students would be allowed to complete all the requirements for the award of Degree by Dec. 2009 TEE.

Besides above, BCA (revised syllabus) students admitted in July 1998 and up to Jan. 2002 batches, either in stand
alone BCA programme or under Integrated MCA Programme are also eligible to complete all the requirements for
the award of Degree of BCA and/or MCA,; subject to revalidation of the left-over courses up to Dec.2010 by remitting
the pro-rata fee once again. in lump-sum.

No term-end examination will be conducted after Dec.2010 TEE for the courses of BCA (old syllabus) as well as
MCA(old syllabus).
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APPLICATION FORM FOR IMPROVEMENT IN DIVISION/CLASS

(Rules & regulations are mentioned on the reverse side of this form. Please go through them carefully before
filling up the form).

Prescribed dates for submission of form: 1stto 30" April for June Term-end Exam.

1%tto 31% October for December Term- end Exam.

INBITIE. ..ot b bbb
Programme: Enrolment No:

AAUNESS: ..o
...................................................................................... Pin

Term-end examination, in which programme completed June and December ............ccccceoeivrerninrssisieinnns
Total marks/Overall point grade obtained Percentage obtained

(Please enclosed photocopy of the statement of marks/grades card)

Courses(s), in which COURSE CODE COURSE CODE
improvement is sought:

1 4.
2 5.
3.

Fee details:

(The fee for Improvement in Division/Class is Rs. 500/- per course, which is to be paid through demand
draft drawn in favour of IGNOU & payable at New Delhi)

No. of Course(s): .....cvvvvveennen. X Rs. 500/- = Total AMouNt: .....cevvvnecrieenen,
DemandDraftNo.: ........oevvviiiiiiien, Date: ... .o
ISSUING BANK: .. . ... ettt
Term-end examination, in which you wish to appear:- June/December........................

Examination centre details, where you wish to appear in term-end examination:-

Exam. CentreCode................... CIY/TOWN ..o
UNDERTAKING
I hereby undertake that | shall abide by the rules & regulations prescribed by the University for improvement in
Division/Class
.............................. Signature..........cooevennenn
Place: .......ccovevnnnnn Name:. ...
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10.

11.

RULES & REGULATION FOR IMPROVEMENT IN DIVISION/CLASS

The improvement of marks/grades is applicable only for the Bachelor’s/Master’s Degree Programmes, who
have completed the programme. The eligibility is as under:-

a)  Thestudents of Bachelor’s/Master’s Degree Programmes who fall short of 2% marks to secure 2" and 1%
division.

b)  The students of Master’s Degree Programmes only, who fall short of 2% marks to secure overall 55%
marks.

Only one opportunity will be given to improve the marks/grade.

The improvement is permissible only in theory papers. No improvement is permissible in Practicals/Lab courses,
Projects, Workshops and Assignments etc.

Under the Provision of improvement, a maximum of 25% of the maximum credits required for successful
completion of a programme shall be permitted.

Students wishing to improve the marks will have to apply within six months from the date of issue of final
statement of marks/grade card to them, subject to the condition that their registration for the programme/
course being applied for improvement, is valid till the next term-end examination in which they wish to appear
for improvement.

No student will be permitted to improve if maximum duration to complete the programme, including the re-
admission period, has expired.

After appearing in the examination for improvement, better of the two examinations, i.e. marks/grade already
awarded and the marks/grade secured in the improvement examination will be considered.

In case of improvement, the month and year of completion of the programme will be changed to the Term-end
examination, in which students appeared for improvement.

Students will be permitted for improvement of marks/grades provided the examination for the particular course,
in which they wish to improve, is being conducted by the University at that time.

On the top of the envelope containing the prescribed application form, Please mention “APPLICATION
FORM FOR IMPROVEMENT IN DIVISION/CLASS.

Application form must reach within the prescribed dates at the following address:-

The Registrar,

Student Evaluation Division,

Indira Gandhi National Open University,
Maidan Garhi,

New Delhi-110068
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THE PEOPLE'S STUDENT EVALUATION DIVISION
UNIVERSITY

@J ignou INDIRAGANDHI NATIONAL OPEN UNIVERSITY

APPLICATION FORM FOR ISSUE OF OFFICIAL TRANSCRIPT

[N = 2L

Programme: Enrolment No:

F N0 o | (TSR

PUIPOSE TOI WHICK: ...
TrANSCIIPL IS FEQUITE ... vttt

Fees detail:

Fees for the official transcript:-

Rs. 200/- per transcript, if to be sent to the student/Institute in India.

Rs. 400/- per transcript, if required to be sent to the Institute outside India by the University.

(The requisite fee is required to be paid through demand draft drawn in favour of ‘IGNOU’ & payable at
‘New Delhi’)

No. of transcript(S): .........evveeenes XRs.200/Rs. 400/- = Total Amount: RS........ccccovenene required
Demand DraftNo.: .........cocovviiiinnnnn. Date: ......viiierenne
ISSUING BANK: ... et

Whether the transcripts to be mailed by the University: Yes/No (please tick)

Name & address of the University/Institute/Employer in capital letters to whom transcript is required to be
sent (attached a separate list, if required)

(D1 (R (Signature of the student)

The filled in form with the requisite fees is to be sent to:-

The Registrar,

Student Evaluation Division,

Indira Gandhi National Open University,
Maidan Garhi,

New Delhi-110068.

Note: The students are required to enclose same number of legible photocopies of both sides of the statement of

marks/grade card issued to them, as the number of transcripts required.
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IGNOU POLICY REGARDING SEXUAL HARASSMENT AT THE WORKPLACE

In compliance with the guidelines of the Supreme Court, IGNOU has adopted a policy that aims to prevent/ prohibit/ punish
sexual harassment of women at the workplace. Academic/non-academic staff and students of this University come under
its purview.

Information on this policy, rules and procedures can be accessed on the IGNOU website (www.ignou.ac.in). Incidents of
sexual harassment may be reported to the Regional Director of the Regional Centre you are attached to or to any of the
persons below:

Apex Committee Against Sexual Harassment (ACASH)

Prof. Jaswant Sokhi, Chairperson, SOS

011-29572850

jsokhi@ignou.ac.in

Dr. Zeba Khan, Dy. Director, EMPC

011-29573294

zkhan@ignou.ac.in

Ms Ghazala Parveen, Prod. Asstt., EMPC

011-29573286

ghazala.syed.mail@gmail.com

Ms. Rachna Johri, External Member

rachnajohri@gmail.com

IGNOU Committee against Sexual Harassment (ICASH)

Prof. Gayatri Kansal, Chairperson, SOET

011-29572321

gayatrik@ignou.ac.in

Dr. Smita Patil, Asstt. Prof., SOGDS

011-29571618

samitampatil@ignou.ac.in

Ms Mridula Rashmi Kindo, Asstt. Prof.,, SOH

011-29572772

mridulak@ignou.ac.in

Dr. Monika Mishra, Asstt. Prof., SOSS

011-29572781

monikamishra@ignou.ac.in

Ms. Renu Katyal, AR, SOA

011-29572977

renu@ignou.ac.in

Ms. Rajni A. Jeet AR, RSD

011-29572416

rajniajeet@ignou.ac.in

Ms. Sunita Chhabra, Makeup Artist, EMPC

011-29573248

c.sunita@gmail.com

Mr. Upender Babu, Sr. Asstt., SOPVA

011-29571660

upenderbabu@ignou.ac.in

Dr. Meenakshi Malhotra, External Member 9871270024 meenakshi.chat@gmail.com
Dr. Deepti Malhotra, External Member 9711793492 deeptipm@gmail.com
Ms. Shikha Chandra, SOMS, Ph.D. Candidate 9310733970 shikhashailank@yahoo.com

Regional Services Division Committee against Sexual Harassment (RSDCASH)

Dr. Indrani Lahiri, Chairperson, RSD

011-29572408

indranilahiri@ignou.ac.in

Dr. Seema Chandok, Dy. Librarian, L&D Div.

011-29571909

schandok@ignou.ac.in

Ms. Nishi Saxena, AR, NCIDE

011-29572969

nishi@ignou.ac.in

Ms. Neeru Sayal, EA, RSD

011-29572417

Ms. Mridula Tandon, (NGO-Sakshi), External Member

9810115972

mridulatandon@yahoo.com

RCCASH for Regional Centres

Vice Chancellor.

Members of RSDCASH will recommended the panel of names for RCCASH for each Regional Centre, and nominated by the
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